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JLO/DKHOCTHAsA UHCTPYKLUA
HWHCIIeKTOpa 10 KafipaM B IeTCKOM cajy

1. O01IHe mo/I0)KeHUs
1.1. Hacrosiuas B,OJIXKHOCTHAA MHCTPYKUUA MHCNMEeKTOopa Nno KagpaM B
D OY (zerckom cazy) paspaborana Ha ocHoBe lMpodgeccuoHanbHOro ctaHpapTa
07.003 «CnetpanicT 1O yIpaB/JI€HUIO  TIePCOHATIOM»,  YTBEP)KAEHHOTO  IPHUKAa30M
MuHucTepcTBa Tpy/ia U colanbHoM 3aiuThl Poccuiickoit @enepanu Nel09H oT 9 mapTta 2022
rozia; B coorBercTtBuu ¢ PemepasbHbiM 3akoHOM Ne273-D3 ot 29.12.2012r «O6 obpa3oBaHuu B
Poccutickoit ®efepanin» ¢ usmeneHusimu ot 17 deBpans 2023 roga; PesepasbHbIM 3aKOHOM OT
27.07.2006 N 152-®3 "O mnepcoHalbHBIX [JaHHBIX', a Takke YCTaBOM [OLIKOJIbHOIO
obOpa3oBaTe/IbHOTO yupeXkJeHusi, TpynoBeIM KojekcoM Poccuiickoii ®emeparuu U ApyruMU
HOPMAaTVBHBIMU TPaBOBBIMM aKTaMM, peryJWpyrLIUMH TPYZJOBble OTHOLIEHUS MeXIy
pabOTHHUKOM u paboToiaTenem.
1.2. JlaHHasi AO/DKHOCTHasi UHCTPYKLUSI MO Mpod)CTaHAapTy OmpejessieT MepeueHb TPYZAOBbIX
GyHKIMA ¥ 00s13aHHOCTEM WHCIIEKTOpa I0 KajipaM B JIeTCKOM Cafly, a TakKKe ero IipaBa,
OTBETCTBEHHOCTb WY B3aWMOOTHOLLUEHUS TI0 [JO/DKHOCTU B KOJUIEKTHMBE JOLIKOJBHOIO
obpa3oBaTe/IbHOT'O yUpeXIeHUs.

\ 1.3. Ha 1o/mKHOCTE MHCIEKTOpa no KaapaM B JIOY nNprHUMAaeTCs IULO:

« uMeroIIlee cpefiHee MpodeccroHabHOe 00pa30oBaHye - MPOrpamMMbl TIOATOTOBKH CIIEI[Ma/IMCTOB
cpefiHero 3BeHa U [JOMOJHUTeNbHOe TipodeccuoHanbHOe oOpa3oBaHWe - TIPOrpaMMbI
npoeccuoHabHON TIeperoroTOBKM B 00/IaCTH YIIpaB/ieHUs] TIepCOHAIOM WM B 00J1acTH
JNOKyMeHTallMOHHOTO obecrieueHusi pabOTbI C TMepCOHANOM; WM Bhbiciiee oOpa3oBaHHE —
OakanaBpuar; WM Bbiciiiee obpa3oBaHue (HerpodubHOe) - GakamaBpUaT M AOTIOTHUTEEHOe

npodeccroHanbHOe oOpa3oBaHWe - TIPpOrpaMMbl MPOGeCCHOHA/LHOM TeperojroToBKU B
00J1acTH yripaB/ieHus IIePCOHA/IOM WK B 00/IaCTH IOKYMEHTAI[MOHHOTO 0becrieueHyst paboThI C
MepCoHaoM;

e UMelolee CTaX He MeHee TpeXx JieT B cepe yrpaB/aeHUs IepCOHAIOM MPU HaJTMYUU CPeHero
nipoeccruoHaIbHOTO 00pa30BaHuUsl U JIOTIOJHUTEHFHOTO MpodecCHoHaIbHOTO 00pa3oBaHus -
rporpamMm MpodecCUOHATLHOUM TIEPEIoAArOTOBKYA B 00/1aCTH YIIPAB/IeHUs] TIEPCOHA/IOM WA B
00/1aCTH JOKyMeHTaLMOHHOTO 0becrieueHus: paboThI C TIepCOHAIOM;

e COOTBETCTByHOIllee TpeOOBaHUSM, KaCAlOIUMCSI TIPOXOXKJAEHUs Tipe/iBapuTebHOro  (Tmpu
MOCTYTUIEHUM Ha paboTy) W TMepuoJuYeCcKUXx MeJUI[MHCKUX OCMOTPOB, BHeOUepeHbIX
MeUIIMHCKUX OCMOTPOB TI0 HaTpaB/IeHUI0 paboToaTesis, podeCcCUoHaTbHON TUTHEHNUeCKOU
TOJITOTOBKM U aTTecTaliu (TipU TipveMe Ha paboTy u fanee He pexke 1 pasa B 2 ropa),
BaKLMHALIMM, a TakKKe HMewIllee JIMUHYH0 MeJULIMHCKYK) KHIWKKY C pe3y/jbTaTaMu
MeULIMHCKUX 00C/IeZIoBaHUN W J/1abOpPaTOPHBIX HWCC/Ie[0BaHUM, CBEIEHUSIMH O TIPUBUBKAX,
TepeHeceHHbIX  WHGMEeKIIMOHHBIX 3abo/ieBaHUAX, O TIPOXOXKJEHWU TpodhecCUoHaTbHOM
TUrMeHNUeCKOU MOATOTOBKY U aTTeCTalluu C JOMyCKOM K paboTe;

e He MMelOlllee OTPaHUYEHUN Ha 3aHATHE TPYAOBOM [esATeJIbHOCThIO B cdepe obOpa3oBaHus,
W3/10)KeHHbIX B cTatbe 351.1 «OrpaHuyeHusi Ha 3aHSATHE TPYOBOM [eSTebHOCTBIO B cdepe



oOpa3oBaHusi, BOCIIUTAHUS, DPa3BUTHUsS HECOBEPIIEHHOJETHHUX, OPraHW3al[i¥ WX OT/AbIXa U
03/I0POBJIeHHs], MEeJULIMHCKOTO 00ecrieyeHusi, COLMaJbHOW 3allldThl W  COLIMAJIbHOTO
o0cy>KrBaHus, B cpepe J€TCKO-FOHOLIECKOTO CIOPTa, KY/JAbTYPbl M HMCKYCCTBa C yuyaCTUEM
HeCOBepILIeHHOIeTHUX» TpyAoBoro koaekca Poccurickor ®@esepariuu.
1.4. VIHCmeKTOp 1O Ka/ipaM Ha3HauaeTcs U OCBOOOXKJaeTcs OT [JO/DKHOCTH TIPHUKA30M
3aBegytoiero 10Y B nopsifke, yctaHOB/IeHHOM TpynoBbIM KogekcoMm Poccuiickor @efepaiiuu
U TPY/I0BbIM JIOTOBOPOM (KOHTpaKTOM) C pabOTHUKOM.
1.5. Herocpe i CTBeHHBIM PYKOBOAWTE/IEM MHCIEKTOpA IO KaZjpaM sB/IsSeTCsd  3aBeyIOLWH.
1.6. Ha Bpemsi OTIycka ¥ BpeMeHHOW HeTPY/OCIIOCOOHOCTH CIielMafcTa IM0 KaJpaM ero
00513aHHOCTH MOTYT OBbITh BO3J/I0’KEHBbI Ha [IeJIONPOM3BO/IUTENSI WM JPYTOr0 COTPYAHUKA
JIeTCKOTO cajia TI0 WX COTJlaCHi0. BpemMeHHOe HCTIO/THeHHe 00si3aHHOCTeM B JJaHHBIX C/Tydasx
OCYILIeCTB/SIeTCSl COTJIACHO TIPUKAa3y 3aBefyHolero, W3ZaHHoro ¢ cobmogeHueM TpynoBoro
KoJleKca Poccutickoit deneparyu.
1.7. B cBoen pgesAtesbHOCTH B JJOY MHCOEKTOpP IO KaZipaM PYKOBOJCTBYETCSI [JO/DKHOCTHOM
WHCTPYKIMe, COCTaB/AeHHOM Ha OCHOBaHMM mNpoQcTaHjapra, KoHCTUTyLuell W 3aKOHaMu
Poccuiickonn ®epepauyn, ykasamu [lpesugenTta u pewenussmu [lpaButenbcrBa Poccuiickon
defepaliiy ¥ OpraHoB yIipaB/ieHUs: 00pa30BaHuMsl BCeX YPOBHEM M0 BOIPOCaM, KacaroIuMCsl ero
TPYZOBOM JesITe/TbHOCTH, TPYZOBLIM JJOTOBOPOM MeKAy paOOTHHUKOM U pyKoBozauTeneM. Takke,
VIHCITeKTOP I10 KaJjpaM PYKOBO/ZCTBYeTCs:

e QIMUHUCTDAaTHBHBIM, TPYJOBBIM U XO3AWCTBEHHBIM 3aKOHO/[AaTeJLCTBOM Poccuiickoi
Desepaluy;

«  @enepanbHbIM 3aKOHOM Ne273 «O6 obpa3oBanuu B Poccuiickoii Pezepariyi»;

o CanlluH 1.2.3685-21 «I'urueHuueckue HOPMATHBbI U TpebOBaHUS K 00eCcreueHuro
6e3omacHocTH U (1K) 6e3BpeIHOCTH [i71s YesioBeKa (aKTOPOB Cpe/ibl 00UTaHKs»;

e YcTaBOM U JIOKanbHBIMU aKTaMWd, B TOM uucie I[IpaBuiamMu BHYTPEHHEro TPYZOBOIO
pacriopsijika, MprKa3aMu U pacriopsbKeHUsIMU 3aBeyIOILero IeTCKUM CaZioM;

e TIOCTAHOB/IEHUSIMU, PACIIOPSKEHUSIMU, TIPUKa3aMU U UHBIMU PYKOBOZSIIIMMU U HOPMaTUBHBIMU
MPAaBOBLIMU [JOKYMEHTaMH, OTHOCSILLIUMUCS K Be/IEHHIO KaJJpOBOTO [1eJIONPOU3BO/ICTBA;

e CTaHjJapTaMy YHU(UIIMPOBAHHOW CUCTEMbI KaZpOBOM JJOKyMeHTalluu;

e TMpaBuIaMy PabOTHI Ha KOMIIBIOTEPE ¥ UHOM OPTTeXHUKE;

e TIpaBWIAMU M HOPMaMU OXpaHbl TpYy/la, TIPOM3BO/ICTBEHHON CaHWUTApUM U TI0XKApHOM
0e30I1acHOCTH;

« KonBeH1ueii o rpaBax pebOeHKa;

» MHCTPYKIIME! 0 0XpaHe Tpy/ia /i HHCIIeKTopa 1o Kajapam J10Y

1.8. Mucnekrop 1o kagpam B J/IOY f0/DKeH 3HATh:

e TOpPSAOK OQOpM/IeHUs,, BeleHUs] W XpaHeHUs [JOKYMEHTOB IO O(OPMIEHHIO TPYAOBBIX
OTHOIIIEHHUH, TI0 YTIPaB/IeHUIO ITeEPCOHAIOM B COOTBETCTBUH C TPeOOBaHUSIMU 3aKOHO/IaTe/TbCTBA
Poccuiickoit defiepaliiv 1 KOPIOpaTUBHBIMU IMOJTUTUKaMU;

e 1eJM U 33Jaud JOIIKOJBHOrO 00pa30BaTe/bHOTO YUpeX/AeHUs M0 TIOCTPOEHUIO CHUCTeMbI
oopmsieHHs TPYJOBBIX OTHOIIIEHHUH;

« Tapu¢HO-KBaMM(UKAI[MOHHBIE  CMPAaBOUHWKK  pabor u  mpodeccwii  pabounx U
KBaJM(PUKAL[MOHHbIE ~ XapaKTePUCTUKU  [IOJDKHOCTeM  C/Iy)KaluX, TMpodeccuoHa/lbHbIe
CTaHJAPTHI;

e  CIelyaM3upOBaHHbIe MH(OPMAIMOHHbIE CHCTEMBI, IIU(POBBIE YCYTH U CEPBUCKHI TI0 Be/IEHUIO
yueTa U JIBM>KeHUIO TlepCOoHasla, TPaHuULIbl UX TTPUMeHeHUs;

e OCHOBHbIE METPUKH U aHAJIUTHUYeCKHe Cpe3bl B 00/1aCTH IBU)KEHUS U yueTa IMepCcoHara;

e OCHOBBI JIOKyMEHTOO00pOTa U JOKYMEHTAI[MOHHOTO 00ecrieyeHust OpraHr3alivy;




e TIOPSIZIOK OGOPMJIEHHUSI TIEPBUYHBIX JOKYMEHTOB AJIs1 1esiel OyXranTepckoro ydera B cdepe
oopmieHUs TPY/IOBBIX OTHOIIIEHUI;

e TEXHOJOTMM, METOJbl U MeTOAWKHU TpOBe/eHHs aHa/lv3a UM CHCTeMaTH3alyd JTO0KYMEHTOB U
“H(popMaLuy;

e TIOpsAJOK O(opMIIeHHsI yYCTaHOBJIEHHBIX 3aKOHO/aTenbCcTBOM Poccutickoii ®enepaiiuu popm
OTUETHOCTH B TOCY/IAPCTBEHHbIE OPraHbI;

« TpeboBaHUSI 3aKOHOAATeNbCTBA Poccuiickort ®Penepaiu 110  0GOPMJIEHHIO TPYAOBBIX
OTHOIIIEHU, BOMHCKOMY y4YeTy, VyBeJOMJIEHHIO U TIPe/ICTaB/eHUI0 OTUeTHOCTU B
rocyZlapCTBEeHHbIe OpraHbl Criel[habHbIX KaTeropuii pab0THUKOB: MHOCTPAHHBIX PaOOTHUKOB U
vty 6e3 Tpa)kJaHCTBA, WHBAIWOB, JIML, WMEIOIIMX TapaHTUM M JIbI'OThI, YCTaHOBJEHHbIE
3aKOHOZATe/IbHO, U IPYTUX CIiel[habHbIX KaTeropuii;

e HOpDMaTHBHbIe TIpaBOBble aKThl, OIpe/esisiiollie HOPMbI TPY/JOBOrO IipaBa Poccuiickoii
desepaluy;

» 3akoHogaTenbcTBO Poccutickoii ®Penepaiii 060 MHAMBUAYATLHOM (TMIepCOHUMHUI[IPOBAHHOM)
yueTe B CUCTeMe 00s13aTe/IbHOT0 TTeHCUOHHOTO CTPAXOBAHUS;

* 3aKOHOZATeNbCTBO Poccuiickoit Pefiepalivv 0 epCOHa/IbHBIX JJaHHBIX;

e JIOKa/ibHble HOpPMaTUBHbIE AaKTbl OpraHM3alUH, peryaupyloliue TOopsgoK OQopMIeHUs
pacrnopsiiuTe/IbHbIX U OPraHU3al[MOHHbIX JOKYMEHTOB TI0 TiepCOHaty, 0(pOPMIEHUIO TPY/JOBBIX
OTHOIIeHUH;

e JIOKa/IbHble HOpPMAaTHBHbIE aKThl OpraHMU3aliuv B 001acTv oopMIeHUs] PaCTIOPSAUTE/bHBIX U
OpraHU3al[MOHHbIX, HMH(OPMALMOHHO-CIIPABOYHbIX [IOKYMEHTOB, Pery/IUpPYIOLIUX TPY/I0BbIe
OTHOIIIeHUS];

e OCHOBbI AapXMBHOTO 3aKOHO/IaTe/TbCTBA M HOPMaTUBHbIE TIpaBOBble aKThl POCCHICKOM
®enepaluu, B 4yactd OQOpM/IEHUSs, BeJeHUs] U XpaHeHWsl JOKYMEHTOB IO O(OpMJIeHHIO
TPY/JOBBIX OTHOILIEHUI;

e 3aKOHOZATeMbCTBO Poccuiickoit ®enepaiuu 06 MHIUBUAYaTbHOM (TIepCOHU(DUITMPOBAHHOM)
yueTe B CUCTeMe 00si13aTe/IbHOr0 TMeHCUOHHOTO CTPAXOBAHUSI;

e TIpaBWIA BeJleHUsI [ieJI0BOU MepercKy;

e HODMBI 3THUKH JIeJIOBOTO OOITIeHHSI.

1.9. MHcnekTop 110 Kaipam 0/DKeH YMETh:

e JIOKyMEHTHDOBAaTh TPY/IOBble OTHOIIIEHUS Pa3/TUYHBIX KaTeropuii pabOTHUKOB U CITel[MabHbIX
CyOBEeKTOB TPY/[IOBOTO TpaBa B COOTBETCTBUU C [JeUCTBYIOIIUM 3aKOHO/ATETbCTBOM
Poccutickoit @epepaniyy, periaMeHTamMH (CTaHZAPTaMHM) [JOKYMEHTOO0OOpOTa OIIKOJLHOTO
o0pa3oBaTenbHOTO YUpeX/1eHus;

e BBIAB/ATH OINMOKH, HETOYHOCTH, WCIIPAB/IEHUSI W HEAOCTOBEPHYIO WH(OpPMaLU0 B
JNOKYMeHTaXx, Orpe/ie/isiTh TOAJTMHHOCTD MPe/ICTaB/IeHHbIX JOKYMEHTOB;

e BeCTU yueT W PerucTpalyio J0KYMEHTOB B MH(MOPMAILIMOHHBIX CHCTeMaX U Ha MaTepHUa/IbHbIX
HOCUTEJISIX;

e paboTaTh CO CIIeI[UA/IM3UPOBAHHLIMA  WH(POPMALIMOHHBIMHU CHUCTEMaMHd U 1U(POBBIMHU
CepBUCaMM 110 BeJIeHUIO yueTa M [IBWKEHHIO TIepCoHasia, COIPOBOXKAEHUIO TPYAOBbIX
OTHOIIIEeHUH;

e paboTaTh C UHHOPMAILMOHHBIMHM CUCTEMaMH, 1U(POBLIMH YCIyTaMUA U CEPBUCAMU TI0 BeJ[€HUIO
CTaTUCTUUECKON U 0TUeTHOM MHGMOPMAaLIUU U aHAJIUTUKU TI0 TIePCOHANY;

e (dopMUpOBaTh TIPEJ/IOKEHUSI TI0 aBTOMATU3alUM W  [UGPOBU3AIMM  TIPOI[ECCOB U
JOKyMeHTO0O0pOTa 10 y4YeTy U [ABW)KEHUIO TepCOHajia, JAOKYMEHTOB TI0 TIepPCOHaly [ijis
Tipe/iCTaB/ieHusl B TOCYapCTBEHHbIE OpPraHbI;



e AHA/M3UPOBATh TpaBW/Ia, TPOIEAYPbl U TIOPSAOK, PEryJUpyIOIIde TipaBa U 00s3aHHOCTH
rOCy/JapCTBEHHBIX OpraHOB M OpraHM3alldd I10 BOMpOcaM oOMeHa JOKyMeHTal[del TIo
MepCcoHany;

e BeCTU [IeJIOBYIO TIEPETHMCKY, JOKYMEHTOOOOpPOT, perjiaMeHTHPOBAaHHBIA 3aKOHO/ATebCTBOM
Poccutickoit ®eepaliuu B 00/1aCTH TPYZOBLIX OTHOIIIEHUH, C paOOTHUKaMU JIeTCKOTO Cafia;

e aHaA/M3UPOBATh JIOKA/JbHbIE HOPMAaTHBHbIE AKThl U [JOKYMEHThI 110 O(GOPM/IEHHIO TPY/I0BbIX
OTHOILIeHU, (HOPMUPOBATh MPEe//I0XKEHUS TI0 UX aKTya/lru3aluy U yayydllleHuIo;

e ompeJensTb CTPYKTYpPy W CoOjfiep>KaHWe, TOTOBUTh MPOEKTbl HOPMAaTUBHBIX JAOKYMEHTOB U
JIOKYMEHTOB T10 0()OPMJIEHHIO TPY/IOBBIX OTHOIIIEHU;

e 0ohopMISTh Ka/IpOBble [OKYMEHTbI B COOTBETCTBHUM C TpeOOBaHUSMU 3aKOHO/ATe/bCTBa
Poccuiickoit ®efiepaliuu v 10KaabHbIMKA HOPMATHMBHBIMU aKTaMy OpraHU3alvy;

e oQopM/IATH yYeTHble [OKYMEHThbl, TpeJoCTaB/iseMble B T'OCyJapCTBeHHble OpraHbI,
TIpe/iCTaBUTe/TbHbIe OpraHbl paOOTHUKOB;

e OpraHM30BBIBaThb XpaHeHHWe JTOKYMEHTOB B COOTBETCTBHH C TpeOOBaHHSIMHU 3aKOHO/ATe/bCTBA
Poccuiickoii  ®Pefepaii U JIOKaJbHbIMA ~ HOPMATUMBHBIMM  aKTaMM  JJOLLIKOJILHOTO
00pa3oBaTeIbHOTO yUpesK/IeHUs;

» obecrieunBaTh CoO/IO/leHHe TpeboBaHWI 3aKOHOJATeNbCTBa Poccuiickot depeparuu U
KOPIIOPaTUBHBIX  MOMUTHUK B oOsact  00pabOTKM  MEepCOHANbHBIX  JAHHBIX U
KOH(UAeHLIManbHOM UH(pOopMaLmy;

e BECTH /IeJIOBYIO MePENucKY;

e cob/r0aTh HOPMBI 3THKHU JIeJIOBOTO OOIIeHUS.

1.10. Wncnektop 1o kKazpam [JOY momkeH 3HaTh M COO/IOJATh [JO/DKHOCTHYIO WHCTPYKIIHUIO,
COCTaBJ/IeHHYIO TI0 TIpocTaHapTy, yCTaHOBJIeHHbIe MpaBUia U TpeOOBaHUS OXpaHbl TPyjJa U
ToyKapHOUM 0e30MacHOCTH, TMpaBWIa JUYHOM THUTWEeHbl W TUTWEHbl TpyJa B [JeTCKOM Ccafy.
1.11. WHCreKTop 1O KafipaM [JO/DKeH TPOWTH O0yueHWe W WMeTh HaBbIKM OKa3aHWS TepPBOU
ToMoIy ToctpazasiimmM, cobsozath KouBenimro OOH o mpaBax pebeHKa, 3HaTh IMOPSIOK
J1leliCTBUM NPU BO3HUKHOBEHUWH T0XKapa Wi MHOW Upe3BblUaliHOM CUTYALUM U SBaKyalliu.

2. TpypoBblie pyHKIUN

OCHOBHbIMW TPYAOBbIMU (PYHKUNAMU MHCMIEKTOPA MO Kaapam B LOLIKOJIbHOM
obpa3oBaTe/ibHOM yyYpexaeHuun SABJISIIOTCA:

\ 2.1. JoKyMeHTallMOHHOe obecnieueHue DabOTHI C MepCOHAIOM:
2.1.1. BepgeHve [fOKyMeHTalM¥d TII0 Yy4yeTy M [BWKEHWIO I[lepcoHajsia JeTCKOro caja.
2.1.2. Pa3paboTka THIOBBIX (OPM [OKYMEHTOB TIO Yy4YeTy W [BW)KEHHIO Te€pCOHasIa,
COTIPOBOXK/EHHE rpoLeayp odopmsieHUsT TPYAOBBIX OTHOILIEHUM.
2.1.3. AZMUHUCTPUPOBaHUE TIPOLIECCOB U AOKYMEHTO000poTa T0 yUeTy U ABW)KEHHUIO TIepCoHalla,
Tipe/CTaB/IeHUIO JOKYMEHTOB T10 repcoHany JI0Y B rocyzjapcTBeHHble OpraHbl.

3. JI0/DKHOCTHBIE 00513aHHOCTH

\ 3.1. B paMKax Tpy0BoW (DYHKIIMY BeJIeHUs JOKYMEHTAL[UK 110 YUeTy U JIBWXKEHUIO IepcoHasa:

« cobupaeT u rpoBepsieT TUUHbIE JOKyMeHThI paboTHHKOB [10Y;

e TIPOBOJUT KOHCY/JIbTUDOBaHHWE pabOOTHUKOB [ETCKOTO cajia I0 BOIpocaM OQOpMIIeHUsS
TPY/I0OBbIX OTHOILLIEHUH;

e oQopM/sieT [JOKYMEHThI, perjiaMeHTUPYHOIe TPYAOBble OTHOLIEHUS] C KOHKDPETHbIM
pPabOTHUKOM;

« pa3pabarbiBaeT ¥ oOpMIISIET ZOKYMEHTALUIO TI0 3arpoCcy pabOTHWKOB M JIO/DKHOCTHBIX JIWI]
KOIWM, BBIMTMCOK M3 Ka/IpOBBIX [JAOKYMEHTOB, CIIPpaBOK, HWH(OpPMalUM O CTa)ke, JIbroTax,
rapaHTHsIX, KOMITEHCAIUSIX ¥ UHBIX CBeZieHni 0 paboTHUKAX;




e BbIJaeT paOOTHUKY IOKYMEHTHI O er0 TPYZOBOH /1eATeTbHOCTH;

e JIOBOJUT [NI0 CBeJeHWs pPabOTHUKOB OpraHU3allMOHHBIE, PaCIIOPSAUTE/NbHbIE W KaJpOBbIE
JOKYMEHTHI /IOIIKO/IbHOT0 00pa30BaTeIbHOTO YUpeXX/1eHus;

e OCYLIeCTB/SIET pPErucTpalyio, YyYyeT, OnepaTUBHOE XpaHeHWe KaJpOBbIX [OKYMEHTOB,
MOATOTOBKY UX K C/laue B apXUB;

e OpraHu3yeT [leATe/IbHOCTb B KOPIOPAaTUBHBIX M BHEIIHUX WH(POPMALIMOHHBIX CUCTEMax W
WCI0J/Ib30BaHWe LM(PPOBLIX CEPBUCOB, BBIMOJHAOLUMX (PYHKLUU BeJeHUs] JOKYMEeHTaluu TI0
[BIDKEHUIO Y yueTy TepcoHasa.

3.2. B_pamkax TpyZoBoW (YHKIIMM pa3pab0TKU THUMOBBLIX ()OPM JOKYMEHTOB IO YUYeTy U
JBYDKEHUIO TleDCOHaa, CONPOBOXKAEHUS NpoLielyp 0OpM/IEHUS TPYAOBbIX OTHOLLIEHU:

e pa3pabaTbiBaeT TIPOEKTHI JIOKAJbHBIX HOPMATHBHBIX aKTOB [I€TCKOTO Cafia, PeryJUpYIOIINX
TPY/IOBble€ OTHOLLIEHUS;

» pa3pabaTbIBaeT MPOEKThl JOKYMEHTOB 10 0()OPMJIEHHIO TPYJOBBIX OTHOIIEHHN C KOHKPETHBIM
pabOTHUKOM;

e TIO/ITOTaB/IMBaeT TIPEJJIOKEeHUsI TI0 onTuMHu3aluuMyd (OpM [JOKYMEHTOB U Lu(poBU3alUU
nokymeHToobopoTa IOY B 06/1acTii 0OPMIIEHUS TPYIOBBIX OTHOIIEHHI;

e TIOATOTaB/IMBAET IMPOEKThl JOKYMEHTOB IO IIpOLiefypaM YIIpaB/ieHUsl [epCOHaaoM, yyeTa U
JBIDKEHUS [IepCOHaJIa;

e OCYLLUeCTB/SIeT TIOATOTOBKY TII0 3arpoCy TOCYJapCTBEHHBIX OPraHoOB, IpeACTaBUTEbHbIX
OpraHoB pabOTHHUKOB OPWUTMHA/IOB, BBIMTMCOK, KOTHM J[OKYMEHTOB W TIpe/OCTaB/ieHHe B
37IEKTPOHHOM BU/le CBEJIeHWW, perylaMeHTUPYIOIIUX TPYAOBble OTHOILIEHUSI M WMEIUX
OTHOLLIEHHE K perjiaMeHTalyy TPYAOBbIX OTHOLLEHHWN;

e OCYLLEeCTB/SIeT MOArOTOBKY 3arpoCOB B TOCY/lapCTBEHHbIe OpPraHbl U CTOPOHHHE OpraHM3aLviv
QIS TIO/ITBEPIKeHUsI CBeZieHUi B MHTepecax paboTHUKOB U paboTozarers;

e TIO/ITOTaB/IMBaeT yBeJOMJIEHUS, OTUETHYIO, CTAaTUCTUUYECKYI0 U aHA/IUTUUeCKy0 UHGOpMaLMio
1Mo o(OopMJIEHUIO TPYAOBLIX OTHOIIIEHWH B JIOIIKOJBHOM 00pa30BaTe/IbHOM YUpeXIeHUH
repcoHaria.

3.3. B pamkax TpysoBOM (DyHKUMU aJIMAHHUCTPUPOBAHUS MPOLIECCOB W JOKYMEHTO0OOpOTa 10
y4yeTy U [BWKEHUIO [lepCcoHajia, Ipe/CTaB/JeHUI0 [OKyYMeHTOB 10 IepcoHany [1OY B
roCy/lapCTBeHHbIe OpPraHbl:

e OpraHM30BBIBaeT JOKYMEHTO0OOPOT T0 yUeTy U ABWKEHUIO TepCoHaa;

e OpraHM30BBIBaeT JOKYMEHTOOOOpOT TI0 TMpe/CTaBIeHUI0 [JOKYMEHTOB 10 paboTHUKaM B
rocy/lapCTBeHHbIe OpraHbl;

e TOArOTaB/IMBaEeT IO 3alpoCy TrOCYZAPCTBEHHBIX OPraHoB, MPO(ECCUOHA/NBHBIX COH30B U
OPYTUX TIPe/ICTaBUTe/TbHbIX OPraHOB PAOOTHUKOB OPUTHHAJIBI, BHITIMCKU, KOTTUH JJOKYMEHTOB;

e IOArOTaB/IMBaEeT yBeJOM/IEHHs], OTYETHYIO U CTaTUCTUUYECKYH0 MH(OPMALMIO T10 KaJpaM;

e OCYLIECTB/sIeT TMOATOTOBKY WH(OpPMAaLMy O 3aKAYeHWH TPYJOBOIO WM TPakJaHCKO-
MIPaBOBOT'O /OTOBOPA Ha BBITIOJIHEHHE PaboT (0Ka3aHUe yCIyT) ¢ rpaXJaHUHOM, 3aMell[aBIIuM
JO/DKHOCTU ~ TOCY[JapCTBEHHOM WM  MYHULMNAAbHOM  CayKObl, TiepeueHb KOTOPbIX
yCTaHaB/IMBaeTCss HOpMaTUBHBIMU PaBOBbIMU akTaMH Poccuiickoii Pesepanyu.

3.4. BoimonHsieT paboTy MO KOMIUIEKTOBAHUIO [OIIKOIBHOTO 00pa30BaTebHOTO YupeXIeHUs
KaJlpaMu TpeOyeMbIxX rpodeccuid, crieLjuasbHOCTeN v KBa/IU(PUKALMU.
3.5. IlpuHuMaeT yuactve B paboTe 1o 1moabopy, 0TOOPY, pacCTaHOBKe KaZIpOB B JIETCKOM Cajy.
3.6. TIpoBoAMT M3yueHWe M aHa/lW3 JIO/DKHOCTHOW U MpOQeCcCrOoHaTbHO-KBATU(UKALMOHHOU
CTPYKTYpbl paboTHUKOB [10Y, yCcTaHOBIEHHON [JOKYMEHTALUU M0 Y4yeTy Ka/poB, CBSI3aHHOMW C
NpYeMOoM, TepeBO/IOM, TPY/OBOH [esiTeIbHOCTbIO M YBOJIbHEHHEeM pPabOTHUKOB, pe3y/bTaToB
arTectaliu pabOTHUKOB U OLEHKM WX [elIOBBbIX KaueCTB C Lie/bi0 OTpefesieHUs TeKylled u
TepCrIeKTUBHOM TIOTPeOHOCTH B KaZIpax, MOJTOTOBKY TPe//IOXKeHHH 110 3aMeIlleHHI0 BaKaHTHBIX



JOJDKHOCTeH u CO3/]aHUIO0 pesepBa Ha BbI/IBIDKEHUE.
3.7. YuacTByeT B TMOATOTOBKe TIPeJJIOKEHUN TIO aTTecTal[i, OOY4YeHHIO ¥ TIOBBIIIEHUIO
KBa/IM(PUKaL[U pabOTHUKOB [IOLLIKOJIbHOTO oOpa3oBarenbHOTO YUpeKJeHHs.
3.8. IlpuHuMMaeT yd4acThe B oOpraHu3aluv paboThl, MeTOAWYeCKOM U WH(OPMALMOHHOM
obecrieueHNM KBaTU(MUKAI[MOHHBIX, aTTECTAIIMOHHBIX KOMMCCHM, OGhOpPM/IEHWH WX peIleHuH.
3.9. AHanusvpyeT COCTOSIHME TPYAOBOM [WCLMIIMHBI W BBINOJIHEHWe COTpyAHUKamu [JOY
TIpaBU/I BHYTPEHHETO TPY/OBOTO DAacCIOpsKa, [ABWKEeHWe KaJ[pOB, y4yacTByeT B pa3paboTke
MEpONpUSITUM [0 CHWKEHWID TeKydyeCTM W  Y/AYULIeHWIO TPYAOBOM  TUCLIUIUIVHBL
3.10. KoHTposupyeT cBOeBpeMeHHOe O(OpM/IeHHe T[IpueMa, [epeBoJa M YBOJIbHEHUS
pabOTHUKOB, BbIZIauy CIPaBOK 00 WX HaCTOsIleld MW TIPOIUIONW TPY/JOBOUW [esTe/IbHOCTH,
co0Outro/ieHre TIpaBU/T XPAHEHUsT U 3arl0/THEHUS] TPYAOBLIX KHIDKEK, TIOJITOTOBKY JOKYMEHTOB [I/ist
yCTAQHOBJIEHHsI JILTOT U KOMITeHCalMid, odopmsieHUss TieHCHii paboTHHKaM U Apyrou
YCTaHOBJIEHHOW [JOKyMEHTALUM T0 KaJipaM, a TakXe BHECeHHe COOTBETCTBYOLel MH(pOpMaLn
B 0aHK [JaHHBIX O T[lepcoHaje  JIOLIKOJLHOTO  00pa30BaTeNbHOTO  yUDeKAeHUsl.
3.11. CocrasJisier YCTaHOB/IEHHYO OTYeTHOCTb.
3.12. BbinosiHsIeT pa3/iduHble omnepalyyd C UCIO0Ib30BaHMEM MepCOHATbHOrO KOMITbIOTEepa IO
rporpaMMam, TIpeJHa3HaueHHbIM i cbopa, 00paboTKM W TipeiocTaBieHUs HHMOPMAIUH.
3.13. Ob0ecrieuriBaeT 3al[UTy TIpaB W CBO0OOJ, BOCIIMTaHHUKOB, poAWTeneld (3aKOHHBIX
npeficTaBUTe/ell), pabOTHUKOB [eTCKOro cafa mpu 00paboTKe TepCOHaMbHBIX [JaHHBIX.
3.14. Ctporo cobmofaeT KOHOHUAEHIIMA/JBHOCTh TIePCOHANbHBIX [aHHBIX U TpPeOOBaHUS IO
3anTe U 06e30MaCHOCTH TIePCOHANBHBIX [JAaHHBIX IPH HMX 00paboTKe, HeAOMNYyIeHWe WX
pacripocTpaHeHusi 6e3 corslacus CyOBeKTa TepCOHa/IbHBIX [JAaHHBIX WM Halddus [Pyroro
3aKOHHOT'0 OCHOBaHWUSI.
3.15. CobmrofaeT Ky/IbTypy W 3THKY OOII[eHHs] C TIePCOHA/IOM [IOIIKOJILHOTO 00pa30BaTeIbHOTO
yUpeXXJ|eHHsl, BOCIUTAHHUKAMMU U POJUTENSIMU (3aKOHHBIMU TIPeACTaBUTE/ISIMU), TIOCETUTEISIMHU.
3.16. Ctporo cobmrozaeT mpaBa v cBOOOBI eTel, cozepxkaiuecs B @epepanbHoM 3akoHe «00
obpa3oBanuu B Poccuiickoii @eneparun» v Konenijun OOH o mpaBax pebeHKa, SIBJIsSeTCS
TIpUMEepOM ISt BOCITUTAHHUKOB.
3.17. O6ecrieuriBaeT coOMOeHNe UYKWCTOTHI W TIOpsAKa Ha CBoeM paboueM Mecre.
3.18. MHcrieKkTop MO KazpaM coO/Ir0/jaeT CBOIO IO/PKHOCTHYHO MHCTPYKLIMIO TI0 TIpOdCTaHiapTy,
YcraB JOY u [IpaBuia BHYTpeHHero TPyJOBOTO pacropsijika AeTCKOro caja, KomniekTUBHbIN 1
TPYZJOBOM  [IOTOBOpP, a TakKKe JIOKaJbHble aKTbl W  MpPUKasbl  3aBe/yHOLLIero.
3.19. TIpoxoauT B yCTaHOBJEHHOM 3aKOHOJATe/lbCTBOM Poccuiickor Pefepainuu Topsake
oOyueHWe ¥ TIPOBEPKY 3HaHUsSI TpebOBaHWM OXpaHbl TPy/a, UHCTPYKTaXH IO OXpaHe TpyZa U
TI0’KapHOM 6e30TacCHOCTH.
3.20. Cobmofaet TrpaBu/ia VICII0/1b30BaHUs CeTH NHurepHer.
3.21. Cobsmofaer mpaBuia OXpaHbl TPyJa, MOXApPHOW U 3/1eKTPoOe30racHOCTH, CaHUTapHO-
TUrHeHnuecKrie HOPMbI M TpeOOBaHUs, TPY/IOBYIO AUCLUIUIMHY Ha paboueM MecTe U pPeXUM
paboTel, ycTaHoB/eHHbIHM B [IOY.
3.22. TlepuofnyecKd TMPOXOAUT OecryiaTHble MeAWLIMHCKHe 00C/e/0BaHus, TIOBBIIIA€T CBOIO
npoeccroHanbHYI0 KOMITETEHLIUIO.
3.23. Ocyl1ilecTBJIsIeT CBOO AeSITe/IbHOCTh Ha BbICOKOM Mpo(ecCroHaIbHOM YPOBHe.

4. IlpaBa

MHcrnekTop [0 KagpaM UMeeT I1paBo:

4.1. ITonyuatb UHGOpPMaI[HIO, B TOM UHC/Ie U KOHGUEHIMA/IbHYI0, B 00bemMe, He0OX0UMOM J1/Ist
pellieHrs MOCTaB/IeHHbIX 3a/au.

4.2. 3ampamuBaTth JIMYHO WIM TIO TIOPYUYEHWIO 3aBeAyIOIIero OoT pabOTHHUKOB /IETCKOTO caja
MHGOPMaLIMIO U JOKYMEHThI, HeoO6X0uMble [I7Is1 BHITIOJIHEHHUSI €0 I0/DKHOCTHBIX 00s13aHHOCTEeM.




4.3. TpeboBatb oT agmuHHCcTparyu [10OY co3faHus ONTUMAIBHBIX YCIOBUH /11 BBITTOJTHEHUS
CITy>KeOHBIX 00SI3aHHOCTEM M COXPAaHHOCTH BCEX JOKYMEHTOB, 00pa3yIOU[UXCS B pe3yJbTaTe
[leATeJIbHOCTH CITeLiaIniCTa 10 KaJpaMm.

4.4. [IpyHUMaTH pelieHus B rpejesnax cBOeu KOMITeTeHLIUH.
4.5. Ha wMmarepuanbHO-TEXHHUUECKUE YCIOBUs, TpeOyemble /711 BBITIOJTHEHUs JO/DKHOCTHBIX
o0si3aHHOCTel crieljanrcTa Mo Kazpam, Ha obecrieueHue pabouero mMecra, COOTBETCTBYIOLIErO
roCy/JapCTBeHHbIM HOPMAaTHMBHBIM TpPeOOBaHUWSIM OXpaHbl TPyZa U MOXKApHOW 0e30MacHOCTH, a
TaKxe YCJIOBUSIM, rpeAyCMOTPEeHHbIM KonnektrBHBIM ZIOTOBOPOM.
4.6. 3HAaKOMUTbCSI C TIpOEKTaMW peIllleHWM  3aBe/lyIollero, OTHOCSIIUMXCS K  ero
npodeCcCOHaNIbHOM /IeATeNbHOCTH, C »KanobaMu M JADYTMMH [IOKyMeHTaMH, COZepyKallliMu
OLIeHKY ero paboThl, JaBaThk M0 HUM OOBSICHEHMS.

4.7. IlpepocraBnaTe 3aBegyrouieMy JIOY Ha paccMOTpeHMe MNpefioKeHUs II0 YJIyYILeHURO
JesiTeTbHOCTH  JIeTCKOTO Cajla U YCOBEPIIeHCTBOBAHUIO CIOCOOOB paboOThI 1O BOMpOCaM,
OTHOCSLLIAMCS K KOMIIeTeHL[U! CrieLasamcTa o KaZipaM.
4.8. YuactBoBaTh B paboTe OpPraHOB CaMOYIIPaB/eHHsl MAOIIKOJBHBIM 00pa3oBaTelbHBIM
yupekzieHreM, B paboTe o01iero coopaHusi pabOTHUKOB, B 00CY>KJ€HHH BOIIPOCOB, KaCAFOIIUXCS
VICTIO/THSIEMBIX CIieLaarMcToOM o KazipaM [IOJDKHOCTHBIX 00s13aHHOCTeM.
49. Ha MopasmbHOe ¥ MaTepuajabHOe IIOOL|peHHe, HarpakJeHusi II0 pe3yJbTaram
npodeccroHanbHOM  /IeSITeIbBHOCTH, Ha  COLMA/IbHble  TrapaHTUW,  TIpelyCMOTpeHHbIe
3aKOHO/IaTe/IbCcTBOM Poccuiickoii Pefepaliuu.

4.10. Ha 3awury cBoeil npogeccMoHaabHOM uecTu W J0CTOMHCTBA. Ha KoHGUeHIManbHOCTh
CTy>)keOHOTO  paccre/joBaHUs, KpOMe (CJIyuaeB, TIPeAyCMOTPEHHBIX 3aKOHO/|aTe/IbCTBOM
Poccutickon ®epepaiyu.

4.11. 3amwmiarte CBOM UHTEpeCcbl CaMOCTOSITe/IbHO W/W/IU uepe3 MpejCTaBUTe/Isl, B TOM 4YuCJie
a/IBOKaTa, B Cy4ae AUCIUIVIMHAPHOTO WM CIy»KeOHOTO pacciefoBaHMs, KOTOpOe CBSI3aHO C
HapylleHruemM CTieLiuaImCcToOM o KaZipam HOPM npodecCroHaTbHOU 3THKMU.
4.12. VMHcnekTop 10 KajpaM B IeTCKOM CaZly UMeeT HHbIe TpaBa, IpeJyCMOTpeHHble Tpy1oBbIM
Kopmekcom Poccuiickori ®epepauuu, YcrtaBoMm, Ko/ileKTUBHBIM —J0roBopoM, IlpaBuiamu
BHYTPEHHEro TPYZI0BOTO Pacropsiika JOIIKObHOTO 00pa30BaTe/IbHOTO YUPEXIeHUS.

5. OTBeTCTBeHHOCTh

5.1. B npeiycMOTpeHHOM 3aKOHOAATenbCTBOM Poccuiickor @esepaliviy 1opsiike MHCIEKTOP T10
kazipam JIOY HeceT OTBETCTBEHHOCTb:

e 3a HeNpaBOMEPHOE WCMOJIb30BaHWe TMpeAoCTaBJIeHHbIX [O/JKHOCTHOM WHCTPYKLMEW TpaB U
TIOJTHOMOYMH, a TaK)Ke UCII0/Tb30BaHUe UX B JIMUHBIX LIeJIsX;

e 3a pa3rjaileHue KOH(UAeHLHaTbHOW HMH(OpMAaIK, MOTyYeHHOW B pe3yJibTaTe BbIMOTHEHUs
NO/DKHOCTHBIX 00513aHHOCTeH, TepCOHAMbHBIX JAHHBIX COTPYJHWKOB, BOCIIMTAHHUKOB M UX
poauTesiel (3aKOHHBIX TIpeZiCTaBUTe el );

e 3a [IOCTOBEPHOCTb TIPeJOCTaB/sseMOM WH(OpPMalLMM 3aBe/yloleMy, ee CBOEeBPEMEHHYIO
MOATOTOBKY;

e 3a HeOKa3aHuWe WM HeCBOEBPEMEHHOe OKa3aHWe T[epBOM TOMOIIM MOCTpajaBllieMy, He
CBOEBPEMEHHOe U3BellleHre WIU CKPbITHE OT 3aBeaytroiiero JJOY HecuacTHOro ciyuas;

« 3a HecoOJTrOZieHre MHCTPYKI[UM 10 OXpaHe TPy/a U MokKapHo# 6e3omacHOCTH;

e 3a HapylleHue MopsilKa [eWCTBUM B C/iydyae BO3HWKHOBEHUSI UpPe3BbIYalHOW CUTyalUu U
3BaKyallUM B IeTCKOM Cajly.

5.2. 3a HeUCToJIHeHWe WM HapylleHue 0e3 yBaKUTeNIbHBIX TPUUMH 00s3aHHOCTEH,
YCTaHOBJIEHHBIX JO/DKHOCTHOM UHCTPYKLMelN nHcreKTopa 1o kKagpam B JJOY 1o npodcraviapry,
¥YcraBa u [IpaBun BHyTpeHHEro TPY/I0BOrO Pacopsifika, 3aKOHHBIX PaClopsbKeHU 3aBeyroIero




JeTCKUM CaJOM U UHBIX JIOKaJbHbIX HOPMAaTHBHBIX AaKTOB, pPAOOTHUK IIOZBEpPraeTcs
JVCLIMIVIMHADHOMY B3bICKaHMIO corjiacHO cratbe 192 TpymoBoro Kopekca Poccuiickon
@enepanuu. 3a rpyboe HapyllieHHe TPY/OBBIX 00si3aHHOCTeM B KaueCTBe [JUCLUIIMHAPHOTO
HaKa3aHUsI MOKeT ObITh TIPUMEeHEeHO yYBOJIbHEeHNe.

5.3. 3a wWCronb3oBaHWe, B TOM YHC/Ie OJHOKPAaTHO, METOJOB BOCIIWTaHWS, BKJIFOUAOLMX
¢u3nueckoe U (WIM) TICUXOJOTMYECKOe HACWIMe HaJl JIMYHOCTbIO BOCIMTAHHMKA, a TaKXXe 3a
COBepIlieHHe MHOTO aMOPaIbHOTO TIPOCTYTIKA MHCTIEKTOP 110 KaZpaM MOKeT ObITb 0CBOOOK/EH OT
3aHMMaeMou Jo/pKHOCTH coryacHo TpynoBomy Kogekcy Poccuiickont ®@efiepaniii. YBOJIbHeHHe
3@ JaHHbIM TPOCTYNOK He  SB/SIETCS MEepPOM  JUCLMIUVIMHAPDHOM  OTBETCTBEHHOCTH.
5.4. 3a HecoOso/leHre MpaBUl W TpeboBaHWM OXpaHbl TPyZa W TIOXKapHOW 0e30MacHOCTH,
CAHUTAPHO-TUTMEHUUECKUX TIpaBMJI W HOPM  WHCIIEKTOp [0 KaZpaM TpUBJeKaeTcsi K
aJMUHUCTPAaTUBHOM OTBETCTBEHHOCTM B TIOpsSiAIKE W B C/yyasiX, MpeJyCMOTPEeHHbIX
aZIMUHHCTPaTUBHBIM 3aKOHO/,aTe/IbCTBOM Poccuiickoi denepanum.
5.5. 3a nMpaBoOHapyIIeHUs], COBepILeHHbIe B MPOLIeCCe OCYILeCTBIeHUSI TPY/IOBbIX (PYHKIUI HeceT
OTBETCTBEHHOCTb B Mpejiesiax, Onpee/ieHHbIX aMAHUCTPATUBHBIM, YTOJIOBHBIM U TPaXKJaHCKUM
3aKOHO/IaTe/IbcTBOM Poccuiickor Pefepaluu.

6. BzaumooTHomeHusa. CBA3U M0 JO/DKHOCTH

6.1. VHcrieKTop 10 KaJ[paM BBITIOJHSIET paboTy corjacHO rpaduKy, COCTaBJIEHHOMY C y4eTOM
40-uacoBoii paboueil HefleNd, U YTBEPXKIEHHOMY 3aBeJYIOIHUM JIOLIKObHBIM 00pa3oBaTeTbHbIM
yupeXxJeHrueM.
6.2. HucnekTop no kagpaMm B [JOY caMOCTOSITe/IbHO IJIaHUPYET CBOK [JesATe/lbHOCTh. [lnaH
paboThl Ka/IpOBOTO CTELMaIMCTa COTJIACOBBIBAETCS C HETMOCPEACTBEHHBIM DPYKOBOJAUTEIEM.
6.3. [losyuaeT OT 3aBefylollero JeTCKUM CaJoM HH(OPMalLM0 HOPMaTUBHO-TIPaBOBOTO
Xapakrepa.
6.4. OOmeHMBaeTcs: WHGOpPMalLMed IO BOIPOCAM, OTHOCSIIUMCS K €ro [iesiTellbHOCTH, C
a/IMAHUCTpAl[e,  TeflarorHuecKuM,  yueOHO-BCIIOMOTaTe/NbHBIM W OOC/TY>KUBAIOLUM
repcoHasioM, uH(GOpPMUPYeT UX O pelleHusX 3aBeayromiero JOY 1o KagpoBbIM BOIpPOCaM.
6.5. Coo0I1iaeT 3aBeyI0IIeMy 1 €ro 3aMecTUTe/IsSIM UH(OPMaIuio, TI0JTyYeHHYI0 Ha COBEI[aHUsX,
CceMHHapax, HermoCpeJCTBeHHO I0C/Ie ee MOJTyYeHUsl.
6.6. IHpopmMHpyeT 3aBeAyIOIIEro AOIIKO/JILHBIM 00pa30BaTe/IbHBIM YUPEXKIEHUEM O BO3HUKIINX
TPYJHOCTSIX U TIpoO/ieMax B paboTe, 0 HeJjocTaTKaX B obecrieueHny TpeboBaHUM OXpaHbI TPy/ia U
nokapHoii 6Ge3omacHocTH. BHOCHUT mpeasiokeHUsi TI0O yCTpaHEHWI0 HeJOCTaTKOB, T10
ONTUMU3ALIUU cBOEU JleaTe/IbHOCTH.
6.7. O dakTe BO3HUKHOBEHHWS aBapUMHBLIX CUTyalluii B paboTe CHUCTEM 3/IeKTPOCHAOKeHUs,
TeTuiIoCHa0XKeHUsl, BOJOCHAOXKeHUsT U BOJOOTBeZIeHHsI WHCIeKTOp M0 Kafpam HUH(OpMUpyeT
3aMeCTUTe/Isl  3aBeJyIOIero I0  aJMHUHHCTPAaTUBHO-XO35HCTBEeHHONW pabote  (3aBX03a).
6.8. NHdopmupyeT 3amectuTesisi 3aBeAyloIlero Mo aJMUHUCTPATUBHO-XO3SMCTBEHHOW 4YacTu
(3aBx03a) 0 HeJOCTAaTKaX B KaHI[ESIPCKUX TIPUHA/IEKHOCTSX, OyMare M WHBIX PaCXOJHBIX
MaTepHasax, O MOJIOMKax MeOesii U OPrTeXHUKHU.
6.9. Bo Bpemsi OTCYTCTBUSI HWHCIIEKTOPA T0 KaJpaM ero OOs3aHHOCTH BBITIONHSIET COTPYHUK,
uMerolui Bce TpeOytolecss mpodeccroHa/ibHble 3HAHUSI, YMEHHUSI U HaBbIKU, Ha3HAaueHHbBIN
npvka3zoM 3apeaytoijero [10Y. JlaHHBIM COTPYJHUK MpHOOpeTaeT COOTBETCTBYIOIIME IpaBa U
HeceT TOJIHYK) OTBETCTBEHHOCTh 3a KauyeCTBEHHOE BBHITIOJIHEHWE BO3JIOXKEHHBIX Ha Hero
00s13aHHOCTEH.

7. 3aK/1I0UMTe/IbHbIE I10/10)KeHUA

7.1. O3HakoM/iIeHWe CrielldajicTa 10 KajijpaM B JEeTCKOM Cafly C HacTosled AO/HKHOCTHOU
WHCTPYKIMeW 110 TpodCTaHAapTy OCYIeCTB/SeTCS TpU MpuemMe Ha paboTy (o mopmmcaHus
TPYZOBOTr'O OrOBOPA).



7.2. OguH 3K3eMIUIIp JO/DKHOCTHOM WHCTPYKLMKA HAaXOAMUTCS y 3aBeAYHOLIero [OLIKOJIbHBIM
oOpa3oBaTebHbIM yupeXxzieHrem, BTOPOU — y COTPY/JHUKA.
7.3. ®aKT 03HAKOMJ/IEHUSI C HACTOSIIIeN JO/DKHOCTHOW UHCTPYKLMEH MOATBEPKAAeTCs TTOANCHIO
B JK3eMIUISpe WHCTPYKLUMM, XpaHsujemcsa y 3aBeaywowiero I0Y, a Takke B >XypHaie
03HAKOMJIEHUS C JOJDKHOCTHBIMU UHCTPYKLIUSMU.

LOSIKHOCTHYO MHCTPYKUMIO pa3paboTtai: / /
C OO0JIXHOCTHOW WMHCTPYKUMEW O3HaKOMJIEH (&), OAWNH 3K3eMIJIap MoJy4Yns
(a) Ha PYKWU.
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