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Jlo/mKHOCTHAs MHCTPYKLHA OyXrajirepa AeTCKOro caja

1. O01He Mo/I0XKeHUsA
1.1. Hacrosiirjast ;O/DKHOCTHasA HHCTPYKIHsA Oyxranarepa JJOY (metckoro caza) paspaboraHa B
cootBeTcTBUM  C IIpodpctanpaprom 08.002 "Byxranarep", yTBepXKJeHHbIM [PUKa30M
MuHucTepcTBa Tpy/ia U colipanbHoM 3aiuThl P® Ne 103H ot 21 deBpans 2019 r, @enepanibHbIM
3akoHoM No273-®3 ot 29.12.2012r «0O6 ob6pa3zoBanuu B Poccuiickoii ®epepaiyn» C
u3MeHeHussMHu oT 17 ¢eBpana 2023 ropa, CIT 2.4.3648-20 «CaHUTapHO-3MHeMHOJIOTHYeCKHe
TpeOOBaHMs K OpraHM3alysM BOCIUTaHUS W O0yuyeHUs, OTAbIXa W O03[0POBJIeHUs [eTeld U
Mosiofexu», TpygoBeiM KogekcoM Poccuiickon ®epepanyuy, YCTaBOM — IOLIKOJIBHOTO
00pa3oBaTeNbHOTO YYpPEXJeHWsT W JPYTMMM HOPMAaTUBHBIMU aKTaMH, Ppery/JIUpYIOIUMU
TPYZOBbIE OTHOLLIEHUST MEXY paboTHHUKOM 1 paboTozarenem.
1.2. HaHHast donxcHOCMHasn UHCMpyKyus byxeanmepa AOY no
npo¢pcmandoapmy pernaMeHTHUPYeT OCHOBHBIE TPYZOBble (hYHKIUH, JOJDKHOCTHBIE 0OSI3aHHOCTH
OyxranaTepa [IeTCKOTO Cajia, TpaBa ¥ OTBETCTBEHHOCTh, a TAaK)Ke B3aWMOOTHOILIEHUS U CBSI3U TI0
JOJDKHOCTH rpu pabore B [IOILKO/IbBHOM obpa3oBaTenbHOM YUpEeXX[eHUU.
1.3. Byxrantep OTHOCUTCS K KaTerOpPWM CIEIMaJMCTOB, Ha3HauaeTcs W OCBOOOXKIAeTcs OT
JO/DKHOCTH 3aBeJYIOLIVMM [OIIKOJbHBIM 00pa30BaTe/ibHbIM YUpPEXKJeHHeM B COOTBETCTBUHU C
TpeOOBaHUSAMU TpypoBoro Kopekca Poccuiickon denepauu.

\ 1.4. Ha gomkHoCTh OyxranTepa JJOY Ha3zHauaeTcs JIUIIO:

« uMeroIlee cpesiHee MpodeccroHaTbHOe 00pa3oBaHKe - MPOrpamMMbl TTOATOTOBKH CIIeI[MaINCTOB
Cpe/iHeTo 3BeHa UM cpejHee MpodeccroHambHOe 0Opa3oBaHue (HeMpOoPUILHOE) - TIPOrPaMMbl
MO/FOTOBKM  CIELMaTlMCTOB CPeJHero 3BeHa U [IONOJHUTEeNbHOe MpodecCuoHaNbHOe
obpa3oBaHue - TIPOrpaMMbI TIPOGheCCHOHATBHOM ITePeroArOTOBKY;

e UMeroIlee OMbIT PabOThI B O/DKHOCTU C Oosee HM3KOW (TIpeJllecTBYIOIIeii) KaTeropueil He
MeHee OJJHOTO0 rofa (AJ1s JO/DKHOCTel C KaTeropuen);

e COOTBETCTByIOIlee TpeOOBaHUSM, KaCAKIUMCS TIPOXOXKIAEHWs TIpe/IBapUTebHOr0  (TIpU
MOCTYT/IEeHWH Ha paboTy) U TepuoJuueckux MeJUIMHCKAX OCMOTPOB, BHeOodepegHbBIX
MeIMLIMHCKKUX OCMOTPOB T0 HarpaBjieHUI0 paboTrojaTesisi, 00s3aTe/TbHOTO MCUXUATPUUECKOTO
OCBHUJIeTe/IbCTBOBaHUsS (He pexke 1 pa3a B 5 eT), npodecCUOHAJbHONW T'UTMeHWUYecKou
MO/ITOTOBKK M aTTecTaluu (Mpu TmiprieMe Ha paboTy W Janee He pexke 1 pa3a B 2 roja),
BaKI[MHAL[MM, a TakXe UMelollee JIMYHYI0 MeJULMHCKYK0 KHWXKKY C pe3y/jbTaTaMH
MeJULIMHCKUX 00c/ieZloBaHNi M J/1abOpPaTOPHBIX HWCC/Ie[0BaHWM, CBeIEHUSIMU O TIPUBUBKAX,
repeHeceHHbIX HWHQEKI[MOHHBIX  3a00/ieBaHUsIX, O TIPOXOXKAEHWH TPOodheCcCHOHaTbHOU
TUTrHeHNYeCKOM MOITOTOBKY U aTTeCTalluu C JJOMyCKOM K pabore;

e He HMelOlllee OrpaHUYEHUI Ha 3aHATHE TPYAOBOM [esATeJIbHOCTbIO B cdepe oOpa3oBaHus,
W3/10)KeHHbIX B cTaTtbe 351.1 «OrpaHuyeHusl Ha 3aHsATHe TPY/OBOM JesTeNlbHOCThIO B cdepe
oOpa3oBaHusi, BOCIIUTAHUS, DPa3BUTHUsS HECOBEPIIIEHHOJETHHUX, OpraHW3al[ii WX OT/AbIXa WU
03/I0POBJIeHHs], MEeJWLIMHCKOrO o0ecrieyeHusi, COLMaJbHOW 3allldThl W  COLIMAJIbHOTO
o0ciy>KrBaHus, B cpepe J€TCKO-FOHOLIECKOTO CIOPTa, KYJAbTYPbl W HMCKYCCTBA C yuyaCTUeM
HeCcoBeplIeHHoeTHUX» TpyaoBoro kozekca Poccurickon ®enepauyu.

1.5. Byxranrep HemnocpeACTBEHHO TOAUUHSETCS T/JaBHOMY Oyxranatepy JIOLLIKOJIbHOTO
oOpa3oBaTe/ibHOTO yUpeXeHus.




1.6. Ha mepuoj oTmycka ¥ BpeMeHHOM HeTpyA0CIOCOOHOCTH OyxranTepa ero A0/DKHOCTHBIE
00s13aHHOCTH MOTYT OBITH BO3/I0’KE€HBI HAa APYTUX COTPYAHUKOB Oyxranrepun. BpemeHHOe
BBITIO/THEHHEe O00si3aHHOCTeH B 3TUX C/IydasX OCYLIeCTB/SeTCS HAa OCHOBaHWM TIpUKasa
3aBeJyIOIeT0, W3JaHHOTO C coOmofieHneM TpeOOBaHMI 3aKOHOJATeNbCTBA O  TPY/e.
1.7. B cBoell [eATeNILHOCTM B [JeTCKOM cajfly OyxranTep PYKOBOJCTBYETCS [O/DKHOCTHOMU
WHCTPYKIMel 1o mnpodcraHAapTy, MHCTPYKLMeN 10 oxpaHe Tpyaa jys Oyxrantepa JOY
(merckoro cazna), Kouctutyuueir Poccuiickont Pepepauyu, PemepanbHbiM 3akoHOM «O6
obpasoBanuu B Poccuiickoii @eneparn», 3akoHOM «O OyXranTepcKOM yuéTe», pelleHUsIMU
[lpaButensctBa P® u opraHoB yripaBieHusi o00pa3oBaHMs BCeX YPOBHeH, KacCaloL[UXCs
OyxraaTepckoro ydera B [IOLIKOJBHBIX 0OOpa3oBaTeslbHbIX opraHu3anusx, CIT 2.4.3648-20
«CaHUTapHO-3MTUIEMUOJIOTHYeCKHe TpeOOoBaHMSI K OpraHM3aldsM BOCIUTaHUS W 00yueHwus,
OT[bIXa W O370pPOBJIeHUsI JeTeu U MoJofexu», KosuieKTuBHBIM [oroBopoM. bByxrantep
BBITIO/THSIeT CBOM O0SI3aHHOCTH COTJIACHO aZIMUHUCTPATHBHOTO, TPY/OBOTO M XO3SIICTBEHHOTO
3aKOHO/IaTe/IbCTBA, TMpaBWI W HOPM OXpaHbl Tpy/Aa W TOXKapHOW 0e30MacHOCTH, YCTaBa,
JIOKa/JIbHO-TIPABOBBIX aKTOB /IeTCKOrO CaZla, IIPUKa30B M PacCHOpsDKeHUM 3aBeflyIoLero
JIOLLIKOJTbHBIM obpa3oBarelbHbIM yupex/ieHhEeM.

\ 1.8. byxrantep JOY n0/KeH 3HATh:

e 3aKOHOZATETLCTBO O OyXTajnTepCKOM yueTe, apXUBHOM JieJie, Hajorax 1 cbopax, coluaabHOM U
MeJUIIMHCKOM CTpPaXxOBaHWH, TIEHCHOHHOM o0ecrieueHWM, TrpaXkJaHCKoe U TPYZOBOe
3aKOHOZaTenbCTBO Poccuiickont defepaniyu;

e 3aKOHOJATe/IbHble  aKTbl, [IOJIOXKEHWs, TIOCTAaHOBJIEHUSsl, WHCTPYKLUH, PYKOBOJSIIIME,
MeTOo/lnyeCKre U HODMAaTHBHbIE MaTepHasbl TI0 TOATOTOBKe OyXraiTepckoro yuera
HMYIIleCcTBa, 00513aTe/IbCTB, X03HCTBEHHBIX OTIepaliiii ¥ COCTaB/IEHUIO OTUETHOCTH;

» (opmbl U MeTO/Ibl OyXTanTepCKOro yuyeta B AOIMIKOJEHOM 00pa3oBaTe/lbHOM YUpeKAeHNH;

e  OpraHu3al{io JOKyMeHT0000opoTa 1o TpeOyeMbIM ydacTKaM OyXraaTepcKoro yueTa;

e TIPAKTHKYy NpHUMeHeHHUs 3aKOHozaTenbCTBa Poccuiickon defeparyy 1o Bonpocam opopMaeHUst
TIePBUYHBIX YUETHBIX JOKYMEHTOB, JIeHe)KHOTO0 M3MepeHusi 00beKTOB OyXraaTepcKoro yueTa,
OyXraaTepCcKOMy YUeTy;

e BHYTPEHHHEe OpraHu3alOHHO-paclopsiAuTeNbHbIe AOKyMeHThl [JOY, pernameHTHpyoLye
TOPSIZJOK COCTaB/IeHUs, XpPAHEHUs] Y MepeJjlaud B apXvB IE€PBUYHbBIX YYeTHbIX JOKYMEHTOB, a
TaK)Ke JOKYMeHTbI, perjiaMeHTHUDPYIOL[e CTOMMOCTHOe h3MepeHre 0ObeKTOB OyXraaTepcKoro
ydeTa, a TaKKe OIUIaTy TPyZa;

e BHYTpPEHHHUE OpraHMU3aLMOHHO-PACIIOPSAUTe/IbHbIE JIOKYMEHTbI JleTCKOT0 caza,
perjaMeHTUpYIOIe 0COOeHHOCTU IPYNIUPOBKY MH(POPMALUY, CoieprKalllelicsi B TIepBUYHBIX
YUeTHbIX JOKYMeHTaX, XpaHeHWsl [JOKYMEHTOB U 3allliTbl WH(OpPMAalMU B [IOIIKOJIbHOM
oOpa3oBaTeslbHOM yupeX/IeHUM;

e TIOPSIIOK JOKYMEeHTa/bHOrOo O(OpM/IeHUsT W OTpPa)keHUsi Ha cueTax OyXraaTepcKoro yuera
orepaluii, KOTOpble CBsI3aHHbI C ABM)KEHUEM OCHOBHBIX CPeJICTB, MaTepUa/bHbIX L|eHHOCTe! U
JleHEXKHBIX CPe/ICTB;

e TIOPSAJOK COCTaB/JEHUS] CBOJHBIX YYETHBIX JOKYMEHTOB B LieJIIX OCYLLeCTB/IEHUS] KOHTPOJIS U
yrnopsijoueHus 00pabOTKU JaHHBIX O (PaKTaX XO35TUCTBEHHOM YKU3HU JIETCKOTO Cajla;

* KOMITbIOTEPHBIE TIPOTPAMMBI [I71s BeJleHUs1 OyXTra/iTepCKOTO yUeTa;

e 3KOHOMUKY M OpraHM3aLIO [|eiTe/IbHOCTH U YIIpaB/eHUs B IeTCKOM Cafly;

e KOMITbIOTEPHbIE TIPOTPAMMBI [I71s1 BeJleHUs1 OyXTra/iTepCKOTo yueTa;

« TlpaBu/a BHyTpeHHEro TPYJOBOT0 PACIOpsiKa JAOMIKOILHOTO 00pa30BaTeIbHOTO YUpPeXKAeHuS;

e TpaBUa U HOPMBI OXpaHbl TPy/a, TOKapHOW 0e30MacHOCTH, TOPSJOK [eNCTBUN TIpU
BO3HUKHOBEHMHM M0)Kapa B []eTCKOM cazly win nHoi UC v sBaKyarjuu.

\ 1.9. byxranrep IOY no/uKeH yMeTh:




e cocTaBiATh (0OPM/IATH) TEpPBUUHbIE YUeTHblE [OKYMEHTbl, B TOM UHCJIe 3/€KTPOHHbIE
JIOKYMEHTHI;

e  OCYLIeCTBJ/IATh KOMIUIEKCHYO IPOBEPKY IePBUYHBIX YUYETHBIX JOKYMEHTOB;

« obecrieunBaTh COXPAHHOCTh TIEPBHUYHBIX YUeTHBIX [IOKYMEHTOB, a TaKXe pervuCTpOB
OyXranaTepckoro ydera /[0 repefiaud X B apXUB JIeTCKOTO Cajia;

e BeCTM PErucTpalyi0 M HaKOIUIEHWE [aHHbIX I[OCPEeJCTBOM J[BOWMHOM 3alMCH, MO MPOCTOU
CUCTeMe;

e TIPUMEHSTH TpaBWa CTOMMOCTHOTO H3MepeHHs] 00beKTOB OyXrajaTepcKoro ydeTa, CIIOCOOBI
HauMCJIeHUs] aMOPTU3aLlK, TIPUHSAThIE B YUETHOW TIOJIUTHKE JIOIIKOJILHOTO 00pa30oBaTeIbHOTO
yUpeXxieHus;

e COCTaB/IATh OyXranTepckue 3amucy B COOTBETCTBUU C PAOOUYMM TJIAHOM CUETOB [IOIIKOILHOTO
00pa3oBaTesIbHOTO yUpesK/IeHus;

e COCTaB/ISATb OTUETHbIE KabKYJ/SILIUM, TPOM3BOAUTL pacueThl 3apaboTHOM TuiaThl, TTOCOOUN U
VHBIX BbIM/IaT pabOTHUKAM JIeTCKOTO Cafia;

e COTMOCTaB/ATb [AHHbIe AaHAJMTHUECKOrO yueTa C obOopoTamMHM M OCTaTKaMu TI0 CUeTam
CUHTETUUeCKOr0 yueTa Ha MOC/AeHUM Ka/lleH[apHbIM JeHb KaXXI0ro MecsLa;

e TOTOBUThH CIIPaBK{, OTBETHl Ha 3alpochl, cojep)kalye WH(OpMaLoo, (OpMHUPyeMylO B
cucTeMe OyXranTepcKoro yuera;

e WCTPaB/ATh OMIMOKH, AOMYyIeHHbIe MPU BeJeHUM OyXrajTepCKoro yueTra, B COOTBETCTBUU C
YCTaHOBJIEHHBIMU MpaBUJIaMU;

e TI0/Ib30BaThbCsl KOMITBIOTEPHBIMM TpOTpaMMaMH [jil  BefleHUsl OyXrajaTepckoro yuera,
MH($OpPMaLMOHHBIMU Y CIIPaBOYHO-TIPABOBLIMU CHCTEMaMU, OPT TEXHUKOM.

1.10. Byxrantep AOY pomkeH crporo cobmozaate Konenuyto OOH o mpaBax peOeHKa,
[O/DKHOCTHYIO MHCTPYKLIMIO, COCTaB/IEHHYIO IO NPo(CTaHjapTy, UHCTPYKLUIO 110 OXpaHe TpyJa
anisi OyxranTepa [€TCKOTO Cajla U WHble MHCTPYKLMM T0 OXpaHe TpyJa MpH SKCIUTyaTaluH
KOMITBIOTEDHOUW U OPITeXHUKH, a TakK)Ke TpaBWia W TpeOOBaHWS OXpaHbl TPyJa W TI0>XKapHOU
6e3omnacHoCTH, TrpaBuia JIMYHOU TUTVeHBI v TUTVeHBI TPyZa.
1.11. byxranrep [o/DKeH TIPOHTH OOydeHHWe W MMeTh HAaBBIKM B OKa3aHWM TE€PBOM TOMOIIU
MOCTpaZiaBIIMM, 3HaTb TIOPSAJOK [JeWCTBUM TIPU BO3HMKHOBEHMM IIO)Kapa WIM WHOU
ype3BbIYaiHOM CUTYaL[MU U 3BaKyalluM B JOLIKO/ILHOM 00pa30BaTe/lbHOM yUpesKeHUH.

2. TpypoBblie pyHKIUM

Byxzanmep oYy 8blnosHsem cnedyrowjue mpyooeble ¢yHKkyuu:
2.1. Bepenue OyXranTepckoro yyera:
2.1.1. TlpuHATHe K y4eTy MEepPBUUHBIX YUETHBIX JAOKYMEHTOB O (haKTaxX XO3siCTBEHHOW >XU3HU
JIOLLIKOJIbHOT O obpa3oBarebHOTO yUpeXxIeHus.

2.1.2. [leHe)xHOe M3MepeHHe 00BeKTOB OyXranTepCcKoro yueTa, J0KyMeHTabHOr0 0(OpMIIeHHUs U
oToOpa)keHus1 Ha cueTax OyXranaTepcKoro yueTa orepalyi, CBS3aHHBIX C IBWKEHHEM JIeHeXHbIX
Cpe/iCTB " MaTepHuabHbIX LIEHHOCTeM.
2.1.3. UtoroBoe 060611ieHMe (haKTOB XO35HCTBEHHOMN >KH3HHU.

3. Io/DKHOCTHBIEe 00513aHHOCTH OyxraiTepa [JOY

Byxeaamep ucno/nHsaem cnedyroujue obs3aHHOCMU:

3.1. B pamMkax TpvIoBOoU (DVHKIMU MNPUHATUA K VUeTy I[EePBUUHBLIX VUeTHBIX JOKYMEHTOB O

(hakTax X03giCTBEHHOM JKU3HU JOIIKOJILHOI0 00pa30BaTe/ILHOI0 VUPEXKIeHUS:

e OCYILECTB/SIET TIpMeM M cocTaB/jeHHe (odopmieHHe) TepBUUHBIX YUeTHbIX JOKYMEHTOB O
(hakTax X03MCTBEHHOU YKU3HU JIOLIKOIBHOTO0 00pa30BaTe/IbHOTO YUPEXKIeHHS;




e BefleT Oyxranrepckuii yuer wmyinectBa [10OY, 00s3aTebCTB M XO3SHMCTBEHHBIX OTepaiydii
(yueT OCHOBHBIX CpeJCTB, MaTepUaJbHBbIX LI€HHOCTEM, pe3y/abTaTOB XO3SIICTBEHHO-
(bMHaHCOBOM [1eAATeNTIbHOCTH; PacyeThl C MOCTAaBIIUKaMU 3a Mpe/loCTaBIeHHbIe YCIyTH).

e BBIAB/SET C/y4Yad HApYILIeHWs OTBETCTBEHHBIMU JIMI[aMHM TpaduKa [JOKyMeHTOooOopoTa u
Topsifika Tpe/ICTaB/ieHnss B OyXralTepckyro Cy>XOy TepPBUUHBIX YYETHBIX [JOKYMEHTOB WU
uHpopMUpyeT 06 3TOM 3aBeyIOLLer0 eTCKAM Ca/ioM;

e OCYLIECTBJ/sSIeT TIPOBEPKY MePBUYHBIX YUYeTHBbIX JOKYMEHTOB B OTHOLIEHUM (DOPMbI, MOTHOTHI
oopmsieHHs], peKBU3HTOB;

e TIPOBOAUT CUCTEMaTH3aLUIO MEePBUUHBIX YUETHBIX JOKYMEHTOB TeKYIllero OTYETHOrO Mepuoa
B COOTBETCTBUM C YUETHOM MOJUTUKOM;

e TOTOBWUT NEPBUYHbIE YUETHbIE JOKYMEHTHI IS [lepe/laud B apXuB JIeTCKOTO Cajia;

e COCTaBJ/IsIeT HA OCHOBE MEePBUUHBIX YUETHBIX JOKYMEHTOB CBO/IHbIE YUeTHbIe JJOKYMEHTHI;

e HM3rOTaB/IMBaeT KOMWU TMEePBUYHBIX YUETHBIX JOKYMEHTOB, B TOM UHWCJie B Clyuae UX U3BbSATHUS
YIIOJIHOMOYEHHbIMM ~ OpraHaMyd B COOTBETCTBMM C 3aKOHOJATelbCTBOM Poccuiickou
Depepauuy;

« obecrieunBaeT JaHHLIMU /IS TIPOBEIEHUsT MHBEHTAapU3al[uM aKTUBOB U 00s13aTenbcTB [10Y B
COOTBETCTBUH C YUeTHOU TOJIUTUKOU JIOIITKO/ILHOTO 00pa30BaTe/IbHOTO YUPEXKIeHUS.

3.2. B pamkax TpyZoBoi (YHKI[MHM AE€HEXHOTO W3MepeHHs 00BeKTOB OyXraiTepCKoro yuera,
JNOKyMeHTa/IbHOro O(opM/IeHHsT U OTOOpa)keHHWsI Ha cueTax OyXranTepcKOro ydeTa Orepariui,
CBSI3aHHBIX C [IB)KEHHEM JIeHeXXHbIX CPe/ICTB U MaTepHua/bHbIX 1leHHOCTel JeTCKOro cajia:

e OCYIIECTBJISIET [leHe)KHOe U3MepeHHe OOBeKTOB OyXra/iTepCKoro yuera M COOTBETCTBYHOL[HE
OyxranTepckue 3armcy;

e DerucTpupyeT [AaHHble, CO/lep)Kall[hecsi B TEePBUUHBLIX YUYeTHbIX JOKYMEHTax, B perucrpax
OyXranaTepckoro yJera;

e oToOpakaeT Ha cyeTax OyXrajTepckoro ydyera oOrepali, CBsi3aHHble C TiepeMelleHrueM
OCHOBHBIX CPe/ICTB, MaTepHa/bHbIX LleHHOCTer [10Y U IeHeXXHbIX CPe/ICTB;

e COMOCTaB/sieT pe3y/bTaThl MHBEHTAPU3ALMK C JAAHHBIMH PErMCTPOB OyXraiTepcKoro yuera u
COCTaB/IsieT CIMYUTE/TbHbIEe BeZIOMOCTH;

e COBepllaeT HaUMC/IeHWe U Tlepeurc/ieHre HaloroB U cO0poB B OFO/I)KeThI, CTPAXOBBIX B3HOCOB B
roCy/lapCTBeHHbIe BHEOIOPKeTHBIE COollMaibHble (DOH/BI, TIaTe)kel B 0aHKOBCKHE YUpeXAeHus,
3apaboTHOM T/IaThl COTPYJHUKOB MAETCKOTO Caja, JAPYTMX BBIJIAT W TUIATeXKeH, a TakkKe
OTUMC/IeHWe CpeJICTB Ha MaTepyasbHOe CTUMYJ/IMDOBaHWE COTPYAHUKOB OIIKOJBHOTO
00pa3oBaTeIbHOTO YUpeX/AeHus;

e COCTaB/IsI€T OTYeTHBbIE KaIbKYJSLMH, BBITIOMHSET PaboThl MO (HOPMHUPOBAHHIO, BEJEHUIO U
XpaHeHHIO0 0a3bl [JaHHbIX OyXranTepckod WH(OpMAI[UM, BHOCUT KODDEKTHDOBKY B
HMH(}OpPMaIHIo, UCTI0/Ib3yeMYIO TIpU 00paboTKe JaHHBIX.

‘ 3.3. B paMkax Tpy10Boii (DYHKIIMU UTOTOBOT0 00006111eHNs (haKTOB X035HCTBeHHOM »13HU JOY:

e yYacTBYeT B OCYILeCTB/IeHUM MHBEHTapH3alliu JieHe)XHbIX CPeZCTB, MaTepyasbHbIX LIEeHHOCTeH
JIeTCKOT'0 Ca/ia, paCyeTOB U T/IaTe)KHBIX 00s13aTe/IbCTB;

e OCYLIECTBJ/ISIET TIO/ICYET B PErucTpax OyXranTepCKOro yueTa WUTOTOB M OCTaTKOB IO CYeTaM
CUHTETUYEeCKOTO U aHAJUTUYECKOTO ydeTa, 3aKpbiTHe OOOpPOTOB MO cueTaM OyXraaTepcKkoro
yueTa;

e OCYLIECTBJISIET KOHTPOJIb TOXKJECTBA JaHHBIX aHA/IUTUUECKOTO yueTa 000poTaM M 0CTaTKaM 10
cueTaM CUHTETUUECKOro yJeTa;

» cocTaBJsieT 000POTHO-Ca/IbJJOBYIO BeJJOMOCTh U TJIaBHYIO KHUTY;

e TpEeNOCTaB/seT PEerucTpbl OyXrajTepckoro yuera i MX U3BbITUS YIOTHOMOUYEHHBIMU
OpraHaMu B COOTBETCTBUM C 3aKOHO/jaTeibcTBOM Poccutickoii ®enepaiuy;




OCYILIeCTB/ISIET TIOATOTOBKY TIOSICHEHHH, MTO00p HEOOXOAUMBIX JOKYMEHTOB /I/isi TIPOBEe/IEHHS

BHYTPEHHEr0 KOHTPOJISl, MyHULIUMA/JILHOTO (DMHAHCOBOTO KOHTPOJIsI, BHYTPEHHEr0 U BHEILIHEr0

ay/[iuTa, JOKyMeHTabHbIX PeBU3MH, HAJIOTOBBIX ITPOBEPOK;

MPOBO/IUT CHCTEMAaTH3al[Mi0 U KOMIUIEKTOBaHWE DPEerucTpOB OyXrajiTepCcKoro ydeTa 3a BeCh

OTYeTHBIV NTepUo;

MO/ITOTaB/IMBaeT CBeJleHUs] 0 COOTBETCTBYIOLMM ydacTKaM OyXrajatepckoro yuera st

COCTaBJ/IeHHUSI OTUETHOCTH, 3a00TUTCS O COXPAaHHOCTU OyXTra/nTepCKUX JOKYMeHTOB, 0(OpMIISeT

UX B COOTBETCTBUU C YCTAHOBJIEHHBIM IOPAAKOM [Jis Itepejauu B apxus [10Y.

W3roTaB/iMBaeT W TIPeJoCTaB/seT 1O TpeOOBaHMIO YIOJHOMOUEHHBIX OpPraHOB KOIHUU

perucTpoB OyXraaTepcKoro yueTa;

OTpakaeT B OyXra/sTepcKoM yueTe BhIsSBJIEHHbIE PACXOXKAeHUS MeXTY (PaKTUUeCKUM Ha/TnureM

00BEKTOB U JIaHHBIMU PETUCTPOB OyXTaaTePCKOTO yUeTa;

aHa/IM3UpyeT COCTOsTHUe MaTepuabHOW 0a3bl 1eTCKOTo cajia, PaBUILHOCTh MCTOb30BaHMUS,

JIeHe)KHBIX U MaTepyasibHbIX CPeJCTB.

TIPUHUMaeT yJyacTHe B MPOBeJleHUH S5KOHOMUUYEeCKOI0 aHam3a fgesarenbHoCcTd JOY 1o faHHBIM

OyXrasTepckoro ydeta W OTUETHOCTH, B pa3pabOTKe W BHEJPEHHUU TPOTPECCHBHBIX HOPM MU

MeTO/I0B OyXTaaTepcKoro yJera C MpuMeHeHHeM KOMITbIOTepPHOU TeXHUKHU.
3.4. B paMKkax BbIOJTHEHUS] CBOMX TPYAOBbIX (YHKLWN UCIOMHSIET TOpyYeHUs TJIaBHOTO
OyxranTepa v 3aBe/lyIOLero JIOLLIKOJIbHBIM oOpa3oBaTeTbHbIM yUpeKJeHHUEM.
3.5. AHanu3upyeT COCTOSIHWe MaTepuasbHOM 0as3bl  JIOIIKOJBLHOTO — 00pa30BaTeIbHOTO
YUpeXX[|eHHsl, TTPaBUIbHOCTb WCIIO/Ib30BAHUS JIeHEeXXHBIX CPEJCTB U MaTepUajibHbIX LIEeHHOCTEM.
3.6. YuacTByeT B pa3paboTKe W OCYII|eCTB/IEHUM MEPOIIPUSTHI, HallpaB/IeHHBIX Ha COO/MIO/IeHNe
(MHAHCOBOM AUCIUIUIMHBI B JIOIIKOJILHOM 00pa30BaTe/IbHOM YUPeXIeHHUM W parjoHaIbHOe
VICII0/Tb30BaHue pecypcoB.
3.7. TlporHo3upyeT TeHAEHLIUU U3MeHeHUs] CUTyaluyd B (DMHAHCOBOW TMOJUTUKE /il BHECEHUs
TIpe/i/I0’KeHMH 110 KOPPeKTUPOBKe (pmHaHcoBoW cTrpaTteruu 1OY, nociecTBYs 3an/laHMPOBaHHOW
paboTbl 10 yJ/yullleHWI0 W Ppa3BUTHI0 MaTepUa/IbHO-TeXHUYecKo 6a3bl  [IOLIKOTBHOTO
obOpa3oBaTe/IbHOTO yUpeXJeHus.
3.8. [IpyHMMaeT yyacTve B NIpOBeJleHNH S5KOHOMHWUYECKOIO aHa/ln3a [|esiTellbHOCTH JOLIKOJIBHOIO
oOpa3oBaTesIbHOTO yupeKZieHusl 10 JaHHbIM OyXrajTepckoro yyera ¥ OTUETHOCTH, B pa3paboTke
¥  BHEJDEHWM  TNPOrPecCMBHBIX  HOPM U MeETO/OB OyxraiTrepckoro  yuJera.
3.9. Hecet 0TBeTCTBEHHOCTb 3a CBOEBPEMEHHOCTh U MOJIHOTY OTUETHBIX JaHHBIX OTBETCTBEHHBIX
JIUL] JIOLLIKOJIHOTO oOpa3oBaTesbHOTO yUpeX/eHUsl.
3.10. Pa3pabaTbhiBaeT HOpMaTHBHbIE TPeOOBAaHUS IO Be[eHUIO OyXralaTepCKOW OTUETHOCTU U
MaTepuaIbHO-X0351UCTBEHHOMU JIOKyMeHTaLUU.
3.11. CamocTosiTelbHO IJIaHMPYeT CBOK [edTe/IbHOCTh II0 COIrJIaCOBAHUIO C 3aBeyHoLUM
JIOIIKO/TbHBIM obpa3oBaTe/ibHbIM yUpeXx/leHUEeM.
3.12. Crporo cob/ro/jaeT TIOMOXKEHUSI [TO/DKHOCTHOM WHCTpyKuuMu Oyxrantepa 10V,
pa3pabotaHHOl Ha ocHOBe mpod)CTaHAapTa, TPYJOBYIO [UCLMIUIMHY W YyCTAaHOBJEHHBIA B
JeTCKOM Cajly PeXHM [JHS, CAaHUTapHO-TMTMeHUYeCcKre HOPMbI Ha paboueM MecTe, TIpaBH/Ia M
TpeboBaHus OXpaHbI TpyJa u TI0>KapHOM 6e30MacHOCTH.
3.13. YuacTtByeT B paboTe cOBelljaHWN TIPU 3aBe[yIOIIEeM MJOIIKOJbHBIM 00pa3oBaTebHbIM
yupeXxieH’eM, TO/Jep>KiBaeT HaJjIeKall[iii TIopsiloK Ha CBoeM paboueM MecTe, OepexxHO U
aKKypaTHO WCI0JIb3yeT HMMYILIeCTBO.
3.14. Cobmogaer Ky/JbTypy W 3TUKY OOIIEeHUSI C COTPyJHMKaMHA U KoJijleramM To pabore,
3TUYECKHe HOPMbI TIOBeZIeHUsT B [IOIIKOJILHOM 00pa3oBaTebHOM VUPEXIEHUH, B OBITY U
00I1IeCTBEHHBIX MecTax.



3.15. Pery/isipHO TOBBILLIAET YPOBEHb CBOel MpodecCUOHaNbHOW KBalU(PUKali, CBOEBPEMEHHO
TPOXOJUT MePUOANYECKUe MeJULIMHCKHEe OCMOTPBI.

4. IlpaBa

\ ByxranTep JOY rmeer 1paBo B npejiesax cBOeu KOMITeTeHI[UU:
4.1. [aBaTb o00si3aTenbHble PpacTiOpsDKeHWss 1O  OPOPMJIEHHWIO  HWHBEHTApU3al[MOHHOM
JIOKyMeHTallUY Y MpeJiCTaB/IeHHI0 ee B OyxraiTeprio BCeM MaTephaibHO-OTBeTCTBEHHBIM JIMLIaM
[OLLIKOJ/IBHOT'O oOpa3oBaTebHOTO YUpeXIeHus.
4.2. TlpencraBiasiTe K [JUCLMIZIMHAPHOM OTBETCTBEHHOCTM 3aBe/yIOLeMy MaTepuaabHO
OTBETCTBEHHBIX JIML], KOTOpble HAPYLLIWU/IU WU He BBITIOJHW/IN B NTOCTaB/IeHHbII CPOK TpeboBaHUs
110 0()OpMJIEHHMIO MHBEHTapH3aLMOHHOM JOKyMeHTal[ul U CBOeBPEMEHHOMY Tpe/iCTaB/IeHUIO ee B

OyxranaTepuio JIOLLIKOJTIbHOTO o0pa3oBaTebHOTO yupexZieHHsl.
4.3. BHOCUTb KOHKDEeTHbIe TIpeJ/IOKeHHUsI 110 Y/IydllleHut0 paboTbl COTPYAHUKOB Oyxrantepuu
JIOLLIKOJIBHOTO obpa3oBaTesbHOTO yUpeXeHUsl.

4.4. 3armpammBath y 3aBegytoiiero 1OV, rnaBHoro Oyxranrepa, MosiyuyaThb W HCIIONb30BaTh
MH(pOpMaLIMOHHbIe MaTepuasbl U HOPMAaTHMBHO-TIPABOBbIE [IOKYMEHTbI, HeoOXOAuMble /st
VICTIO/THEHUS CBOUX [OJPKHOCTHBIX 00s13aHHOCTeM.
4.5. YuacTtBoBaTh B 00OCY>KJeHUM TIPOEKTOB peIlleHWM, KaCaloluXCsl Be/leHUs] XO035HCTBEHHO-
(UHAHCOBOM [1eTeIBHOCTU U OyXTanaTepcKoro yueTra, B COBEL[AaHUSX TI0 WX TOATOTOBKE U
BBITTO/THEHUIO.

4.6. 3arpammBaTh Y 3aBeAyIOI[ET0 JETCKUM CafloM, TJIaBHOTO OyxrajaTepa pa3bsCHEHUS U
YTOUHEHHS TI0 JJaHHBIM TIOPYYeHUsIM, BBIZIAHHBIM 3a/laHUSM, TI0/yYaTh OT APYTHUX PabOTHUKOB
VH(OpMaLHIO, [IOKYMEHTHI, HeoOX0oJUMbIe L7151 VICTIO/THEHUSI MOpPYYeHHUH.
4.7. 3HaKOMUTLCS C TIPOEKTaMH peIllleHH 3aBe/[yIOIero OIIKO/JIbHBIM 00pa3oBaTebHbIM
yupexx/ieHreM, KacaroIUuXCsl BbIMO/IHIeMON UM (DYHKLIUU, C JOKyMeHTaMHU, OTpe/ie/IsitolMU ero
mpaBa ¥ 00s13aHHOCTH 110 3aHMMaeMOU [JO/DKHOCTH, KDUTEPUSIMU OLIEHKH KauecTBa WCTIOTHEHUS

CBOMX [OJPKHOCTHBIX o6si3aHHOCTeH U TPYZOBBIX (yHKLWH.
4.8. BHOCUTb Ha pacCMOTpeHHe 3aBe[yIOLlero AeTCKUM CaJoM IpeJJjIoyKeHus I10 OpraHusaljuu
TpyZa B pamKax CBOMX TPYZOBBIX (byHKIMI.

4.9. YuactBoBaTh B paboTe OpPraHOB CAMOYIIPaB/eHHsI MOIIKOJBHBIM 00pa3oBaTe/TbHBIM
yupexaeHueM, B paboTe obiriero cobpanusi pabOTHHUKOB, B 00CY>K/IeHHH BOITPOCOB, KaCAFOIUXCS
VICTIOJIHSIeMBIX Oyxranrepom JIO/IKHOCTHBIX 00s13aHHOCTEM.
4.10. IlpyHuMaThb yyacTHe B BeJleHUM [1eperoBOpoB C MapTHepaMH [eTCKOro caja IIo
MaTepuajbHO-TeXHUUeCKOMY  OCHAlLleHWI0, yCTaHaB/JWBaTb OT WMEHU  JIOLIKOJIbHOIO
oOpa3oBaTeNlbHOTO yUPeXKJeHUs Me/ioBble KOHTAKThl C JIML[AMH W OpPraHU3alUsIMU, KOTOpbIe
MOTYT TIOCTIOCOOCTBOBAaTb COBEPILIEHCTBOBAHUIO MaTepHaTbHO-TeXHUUECKOTO OCHAIIeHHsl.
4.11. Ha 3amury mnpodeccroHanbHONM UecT W [JOCTOMHCTBA, 3HAKOMUTLCSA C yKajobamMu U
OPYTUMH JOKYMEHTaMH, COZiep>Kall[MMH OLIEHKY ero [1esiTe/IbHOCTH, JaBaTh 110 HUM OObSICHEeHUSI.
4.12. byxrantep uMmeeT BCe IIpaBa, IpeAyCcMOTpeHHble TpyJoBBIM KOZeKcoM Poccurickon
®epepauny, YcrasoM 0OY, KosieKTUBHBIM AOrOBOpPOM, [IpaBu/iaMu BHYTpeHHEro TPyZOBOIO
pacropsiika U JPyrMMHU JIOKaJIbHBIMA aKTaMHU JIOLIKOJIbHOTO 00pa30BaTe/lbHOTO yupeXKeHus, a
Tak)ke IpaBo Ha COLMaJibHble rapaHTUM.
5. OTBeTCTBEHHOCTH Oyxrajrepa

\ 5.1. byxrantep IOY HeceT OTBETCTBEHHOCT:
* 3a CBOEBPEMEHHOCTh U TIOJIHOTY OTYEeTHBIX JaHHBIX, J[JOCTOBEPHOCTh OyXTa/lTepCKOM
JIOKYyMeHTaLluu;




3a HeoKa3aHHe TepPBoi AoBpaueOHOM TTOMOIIM TIOCTPA/|aBIIIeMy, He CBOEBpeMeHHOe M3BelljeHHe

WM CKPBITHE OT aJIMUHUCTPAI[UU JOIITKO/JILHOTO 006pa30BaTe/lbHOrO YUPeX/IeHUSI HeCUaCTHOTO

ciyvasi;

3a HapylleHue TOopsAKa [JeUCTBUM B C/iyuyae BO3HWKHOBEHHUsS Upe3BbIYaMHOW CUTyaluu |

3BaKyallu B JOIIKOEHOM 00pa30BaTelbHOM YUpeXKIeHUH.
5.2. 3a HapyllleHUe WM HeHaJyieXkalljee UCTo/IHeHWe Y cTaBa U [IpaBui BHYTpeHHero Tpy10BOTr0
pacriopsiika, AO/DKHOCTHOM MHCTPYKLIMM, 3aKOHHBIX TpeOoBaHuii 3aBegyroijero 10OY u MHBIX
JIOKQJIbHBIX HOPMATHBHBIX AaKTOB, OyXrairep HeceT JUCIMILUIMHAPHYH OTBETCTBEHHOCTb B
TIOpSIZIKe, OTpe/ie/IeHHbIM TPYZOBLIM 3aKOHOJaTebCTBOM Poccuiickoli @epmepanyi. 3a rpyboe
HapyllleHWe TPYZOBbIX 00si3aHHOCTel B KaueCTBe [JUCLMIUIMHAPDHOTO HaKa3aHWs MOXeT ObIThb
TIPUMEHEeHO YBOJIbHEHUE.
5.3. 3a mnpuMeHeHWe, B TOM UHC/Ie OJHOKPAaTHOe, METOJOB BOCIMTAHUS, CBS3aHHBIX C
bu3nueckuM U (WIKM) MCUXUUYECKUM HaCUIMeM HaJ TUYHOCThI0 peOeHKa, a Takke COBeplleHHe
WHOTO aMOpaJIbHOTO TMOCTyrnkKa Oyxranrep [10Y MoxeT ObITb OCBOOOXKIEH OT 3aHMMaeMOM
JIOJDKHOCTH B cooTBeTcTBUM C TpynoBeiM Kozmekcom Poccuiickor ®Penepanyd. YBo/IbHEHUE 3a
J@aHHbI ~ TIOCTYNIOK  He  SIB/IAeTCSl ~ Mepod  JAUCLUIIMHADHOW  OTBETCTBEHHOCTH.
5.4. 3a yMbllllJIleHHOe TpUYMHEHWe [IOLIKOJILHOMY 00pa30BaTe/lbHOMY YUDEXIEeHUI0 WU
y4aCcTHHKaM 00pa30BaTe/IbHbIX OTHOIIEHUH yirjepOa B CBSI3W C MCITOJIHEHHEM (HEUCTIOTHeHUeM)
CBOUX JIOJDKHOCTHBIX 00si3aHHOCTel OyXrairep [JeTCKOro caZla HeCceT MaTepHa/bHYHO
OTBETCTBEHHOCTb B TIOpsiiKe W TIpe/iesiaX, YCTaHOBJIEHHBIX TPYZOBBIM U (WM/IU) TpaXkAaHCKUM
3aKOHO/IaTe/IbCTBOM Poccuiickon degepauym.
5.5. 3a HeBbionHeHWe TpeOOBaHWI OXpaHbl TpPy/a, HeCOOMO/eHUs TIPaBUM TI0’KapHOU
0e30MacHOCTH, CAHUTAPHO-TUTMEHUUECKUX TIPaBU/I U HOPM OyXrantep HeCceT OTBeTCTBEHHOCTH B
ripejiesiax OIpeJie/IeHHbIX aJMUHUCTPAaTUBHBIM 3aKOHOZaTenbCTBOM Poccuiickori depeparuu.
5.6. 3a mpaBoOHapyllIeHus], COBepIlleHHbIe B MPOLiecce OCYIeCcTB/IeHUsl CBoel mpodecCcroHalbHON
JesaTelbHOCTH ~ Oyxranrep  HeceT  OTBETCTBEHHOCTb B TpefiefiaX,  OIpe/ie/IeHHbIX
a/IMUHUCTPaTUBHBIM, YTOJIOBHBIM Y TPakKIaHCKUM 3aKOHO/aTeTbCcTBOM Poccuiickori Pefiepalivu.

6. B3annmooTHo1IeHusA. CBSA3MU M0 JO/DKHOCTH

6.1. Byxranrtep paboTaeT B peXWMe HOPMHUPOBAaHHOTO pabouero JAHsS TIO TpaduKy,
CoCTaBlieHHOMY ucxoAs u3 40-uacoBoidi paboueli Hefenu W YTBEP)KIEHHOMY 3aBeAyHOIIUM
JIOLLKOJ/IbHBIM oOpa3oBaTe/lbHbIM yUpeKJeHHUEM.
6.2. CaMoCTOsITeNlbHO TUIAHUPYEeT CBOIO pabOTy Ha KaKAbld (DUHAHCOBBIM TOJ, W KaXKAbIU
OTUETHBIM TepUOZ TI0/i DPYKOBOJACTBOM TIJIaBHOTO OyXraitepa WIA  3aBeJyHOLLero.
6.3. TlpemocTaB/isieT T/laBHOMY OyXranTepy WM 3aBeAyIOIeMy AeTCKHUM CaJ[OM [1OCTOBEDHBIM
OTYeT 0 TIpo/ie/laHHON pabore.
6.4. [TonyuaeT ot 3aBeaytoiiero JOY u/unu rnaBHoro byxranrepa WHGOpMali0 HOPMAaTHUBHO-
MpaBOBOrO U  (PMHAHCOBO-XO3SIMICTBEHHOTO XapaKTepa, 3HAaKOMHUTCSI TOf, PaclUCKy C
COOTBETCTBYIOLLUMU JIOKyMEHTaMH.
6.5. BbiCTymaeT Ha coBelllaHUsAX U APYTMX MEPOIPUATHSX M0 BOMPOCaM BeJleHHs] X03SIUCTBEHHO-
(dbrHaHCOBOU [lesATeJIbHOCTH v Oyxranrepckoro ydera B JleTCKOM cagy.
6.6. CucremaTuuecku fenuTcsi MHGOpPMalyeld 1Mo BOMpocaM, BXOJSIIUM B ero KOMIeTeHI[U0, C
COTpyJHUKamMu OyXranTrepud, /MAO/DKHOCTHBIMHA JMLIAMH ¥ pabOTHUKAMH JOMIKOJBHOTO
oOpa3oBaTeibHOTO yUpeXeHus.
6.7. VHbopMupyeT 3aMecTHUTess AWUPEKTOpa TI0 aJMHUHHCTPATUBHO-XO3SHCTBEHHOW paboTe
(3aBx03a) 000 Bcex HefOCTaTKaX B OpPraHM3al[iM YCIOBUM €ro [esTelbHOCTH, COOTBETCTBUU
paboyero Mecta HoOpMaM OXpaHbI TPyZa U TIOXKapHOH 6e30macHOCTH. BHOCUT CBOM Tpe/|ioyKeHUs
(o} YCTPaHEeHM!o HEe/|0CTaTKOB, o ONTUMU3aLUHU paboThI Oyxranrepa.



6.8. ndopmupyet 3aBefytoilero (Mpu OTCyTCTBUU — UHOE JO/DKHOCTHOE JIML0) O HeCYaCTHOM
ciiydae, dakTe BOSHUKHOBEHHS TPYITIOBBIX WHMEKI[MOHHBIX U HeMH(MEKIIMOHHBIX 3ab0/ieBaHuUH,
3aMeCcTUTe/IsT 3aBe[yIOIero T0 aJMHUHHCTPATUBHO-XO3SMCTBEHHOM uYacTH (3aBx03a) — 00
aBapUMHBIX CUTyallUssXx B paboTe CHUCTEM  37eKTPOCHAOXKeHWss W TeIIoCHaOXKeHWs,
BO/IOCHAOKeHUsT W BOJIOOTBEJIEHWs, KOTOpbIe CO3/Ial0T  yrpo3y  BO3HWKHOBEHUS U
pacrpocTpaHeHus MH(EeKIIMOHHbIX 3ab0s1eBaHMI u OTpaBJIEHU.
6.9. UcronHseT [O/DKHOCTHbIE OOS3aHHOCTM COTPYAHUWKOB OyXraaTepuv B TI€PUOJ, UX
BPEMEHHOTO OTCYTCTBUs (OTIycK, Oomne3Hb W T.4.). BbIMosiHeHWe e/l OCYIeCTBIISeTCS B
COOTBETCTBUM C 3aKOHOZATeJbCTBOM O TPyJe U YCTaBOM J[OIIKOJBbHOM 00pa3oBaTebHOM
OpraHu3anuu Ha OCHOBAaHUU rpyKasa 3aBe/lyHoLero.
6.10. Undopmariiuto, mojiyueHHYIO Ha COBEIaHUSIX Pa3/IMYHOro YPOBHS, repe/iaeT 3aBe/yolleMy
W/WTU TTIaBHOMY OyXranTepy HerocpeJCTBEHHO TIOC/Ie ee TOTyYeHusl.

7. 3aK/TIOUUTEe/ILHBIE M0/I0KeHUS

7.1. O3HakomsieHHe pabOTHUKA C HACTOsIIEeHN [JO/DKHOCTHOW MHCTPYKIMeH OCYIeCTBSeTCs TpU
rpyeme Ha paborty (mo MO/ CaHUS TPYZ,0BOrO Jl0r0BOpaA).
7.2. OIUH 5K3eMIUISIP JO/DKHOCTHOM WHCTPYKLMWA HAaXOAWUTCA Yy paborozaresisi, BTOPON — y
COTPYJHUKA.

7.3. ®akT o03HaKOoMmsieHHs Oyxranrtepa JJOY ¢ Hactosimeld [JO/DKHOCTHONW WHCTPYKI[UeH
MOJATBEPXKAAeTCs TOANUChI0 B 3JK3eMIUIApe [O/DKHOCTHOM MHCTPYKLMM, XpaHSALemMcs Y
3aBe/lyIOILer0, a TAK)Ke B )KypHasie 03HAKOMJ/IEHUS C JOJUDKHOCTHBIMY MHCTPYKLIASMH.

ZondxcHocmHyo uHcmpykyuro paspaboman: / /
C OonxcHocmHOU uHCmMpyKyuell 03HAKoMaeH (a), oOuH 3K3emnissp noayuun (a) Ha pyku.
«__» 202_r. / /
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